MMHUCTEPCTBO OBPA30BAHUS 1 HAYKU YEUEHCKOM PECITYBJIMKU
IOCYAAPCTBEHHOE BIO/IZKETHOE OBIIEOBPA30OBATEJIBHOE
YYPEXKJIEHUE «IEHTP OBPA30BAHUA UMEHU ITEPBOI'O ITPE3UIEHTA
YEYEHCKOU PECIIYBJHUKH, TEPOSI POCCUM AXMAT-XAJIXKH KAJIBIPOBA»
HOXYMIH PECITYBJIMKHH JEIIAPAH A, INJIMAH A MUHHUCTEPCTBO
MAYXBAJIKXAH BIOJI)KETAH NYKBAPAEIIIAPAH XbYKMAT «<HOXYUIH
PECITYBJIMKHUH XbAJIXAPYY IIPE3UJAEHTAH, POCCHH TYPIIAJIXOYYH KAJIBIPOB
AXBMA/I-XbABXHH IIAPAX HOJIY JIEINAPAH HEHTP»
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IHHonoxenue 0 MIKOJILHOM 0MOIHOTEYHOM (POHE YICOHHKOB,
nopsiake ero GpopmMupoBaHus, yuera,
HCIOJIb30BAHMSA U 00ecIeYeHUsI COXPAHHOCTH

1. O01mme MoJI0KeHus

1.1. Hannoe IoJsioxkenue o 6udanoTeuHoM oHIe KO pa3padoTaHO B COOTBETCTBUU
¢ ®enepanbHbiM 3aK0HOM Ne 273-D3 ot 29.12.2012 «O06 o6pazoBanuu B Poccuiickoit
deneparun» ¢ u3MeHeHusIMU Ha 29 nexadps 2022 roga, @3 ot 29.12.94 Ne 78-D3 «O
oubnuoreunom aene» B pemakuuu oT 11 wmrons 2021 r., Ilpukazom MwunHucTEpcTBa
KynbTyphl Poccuiickoit @eaepanuu ot 8 okTsiopst 2012 rona N 1077 «O06 yTBepx)aecHUU
[lopsinka ydeTa OKYMEHTOB, BXOASIIMX B COCTaB OuOmuoTeyHoro (oHmga» ¢
n3MeHeHusiMu Ha 2 deBpans 2017 roga, [lucebmom MunuctepcTBa oOpa3oBaHus U HAYKU
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucmnosb30BaHUU
y4eOHUKOB B 00pa30BaTeIbHOM IMPOIECCe», a Takke YCTaBOM 00pa30BaTeIbHOM
OpraHu3alyy U IPyruMU HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoint Penepanuu,
pErJIaMEHTUPYIOIITUMHU NEATETLHOCTh OpraHM3aIlxi, OCYIIIECTBISIONINX
00pa3oBaTEIbHYIO JIEITEIHLHOCTD.

1.2. Hacrosiiee lonooicenue o wikonvhom oubauomeunom gponoe (nanee — [onoxxenue)
OTIPENIENSIET NOPSAOOK Yuema OubIuomeuno2o Gonoa W MEXaHU3M (POPMUPOBAHUS,
COXPAaHHOCTH UM TMPEAOCTaBICHHUsS B IOJb30BaHHWE YUYEOHUKOB, Y4YEOHBIX MOCOOMIA,
y4e0HO-METOIMYECKUX MaTepUaioB OOydYaroImMUMCs 00pa30BaTEIbHONW OpraHU3alluu
(manee — mikoJia), OCBaMBAIOIIMM OCHOBHBIE 0Opa30BaTeNbHbIE MPOTPaMMbI B IpeeIax
(benepaibHBIX TOCYJAPCTBEHHBIX 00pPa30BATEIbHBIX CTAH/IAPTOB, a TAKXKE 3aKPEIUISICT



OTBETCTBEHHOCTbH BCEX YYaCTHUKOB o0Opa3oBarenbHOI eI TETLHOCTH.
1.3.1loagaTus, ncnoss3zyembie B [1o10KeHNN:

Yueonux — ydeOHoe u3naHue, cojepikailee CUCTEMaTUYeCKOe HU3JIOKEHHE Yy4eOHOM
JTUCIUIUINHBI, COOTBETCTBYIOIIEE YUeOHOM MporpaMMe U OPUIIMATbHO YTBEPKICHHOE B
KauyecTBE JaHHOTO BUa. MOXeT ObITh MIPE/ICTABIICH B IE€YATHOM U 3JIEKTPOHHOU (popme.
Yueonoe nocooue — yuebnoe uzganue, 10NOJHAIONICE WA 3aMEHSIONIEEe YACTUYHO WITU
MOJIHOCTBIO YY€OHHMK, O(UIMATIEHO YTBEPXKICHHOE B KadeCTBE [aHHOTO BHUA.
Pabouas mempaos — yaebHOEC TTIOCOOME, UMEIOIIEE OCOOBIM MUIAKTHUCCKHUI ammapar,
CIIOCOOCTBYIOITUN CaMOCTOSATEIHLHON paboTe 00ydJaroIerocs: HaJl OCBOCHUEM y4eOHOTO
npeaMera.

Yueono-memoouueckue mamepuanst — COBOKyIHOCTb MaT€pUaIIOB, B TIOJIHOM 00bEME
00eCIeunBaIINX MPENoAaBaHue JaHHOW TUCIUTUIMHBI (aTJachl, KOHTYpPHBIC KapThI,
MOYpPOYHOE TUTAHUPOBAHHKE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHBIC U3aHUs, paboune
MIPOTPaMMBbI U T.1.).

Cpeocmea oOyuenus u eochumaHus — JPyrue UCTOYHUKU ydeOHOUW HH(pOpMAIluH,
MpEeAOCTaBIsieMble  OOy4alolmuUMcsT B XOJe  00pa3oBaTeIbHOW  JIESITEIbHOCTH.
1.4. Henwsto Hactosimero [lomoxenuss o OubnmroreyHoM (OHAE SBISETCS CO3JaHHE
YCJIOBUM JJII MaKCUMAJIbHOTO OOECHedYeHHs] y4eOHOM JUTEepaTypoil OO0ydarommxcs
IITKOJTBI, TIOBBIIICHHE OTBETCTBEHHOCTH TMEAaroruyecKoro KOJUIGKTHBA M CEMBU 3a
MpaBUJILHOE, PAlMOHAIBHOE WCIOIB30BAHKME IIKOJBHBIX YYCOHHUKOB, OpTaHU3AIMs
paboTHI cpeiv O0YHAIOIIUXCS U UX POJAUTENICH 1O BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOTO
OTHOLIEHUS K YUEOHHUKY.

1.5. Yuer noxkymeHTOB OHUOIMOTEYHOrO (POHIA SBISETCS OCHOBOM OTYETHOCTU H
IJIAHUPOBAHMS  JACSATENBHOCTA  OWUOIMOTEKH, CHOCOOCTBYET OOECIEUEHUI0  €ro
COXPAHHOCTH.

2. ®opmupoBanue GpoHAa y4eOHMKOB M NMOPAIOK y4yeTa GoHAa yUeOHO
JUTEePaTypbl

2.1. KommnekroBanue yueOHOro (hoHAa OMOAMOTEKH IIKOJIbI MPOUCXOAUT HAa OCHOBE
€XEroIHO yTBepkaaeMbix denepanbHbIX NepeyHeil yueOHUKOB, pEKOMEHI0OBAHHBIX K
HCIIOJIb30BAHUIO MPU PEeATU3AMN UMEIOUIUX FOCYJaPCTBEHHYIO aKKPEIUTALIUIO
00pa3oBaTeNbHbIX MPOrpaMM HAYaJIBHOT'O 00IIET0, OCHOBHOTO OOIIET0, CPETHETO
o0miero oopa3oBaHus, IepeyHe opraHu3auii, OCyIECTBISIIONINX BbITYCK yUeOHBIX
OCOOUM, KOTOPBIE IOMYCKAIOTCS K UCMOJIb30BAHUIO MPU PEeATTU3ALIMN UMEIOLTUX
rOCyIapCTBEHHYIO aKKpEIUTAII0 00pa30BaTeabHbIX Nporpamm. Exeroano
yTBEpKAAeTCs epeueHb yUeOHUKOB U yUeOHBIX TOCOOU 00pa3oBaTeNIbHOM
OpraHu3alMH.

2.2. O0Opa3oBaTeabHas OpraHu3alis CaMOCTOSTEIbHA B BEIOOpE M ONPEIEICHUH:

¢ KOMIUIEKTa YYEOHMKOB, y4€OHBIX TOCOOUH, yUeOHO-METOJUYECKUX MAaTEPUAJIOB,
00€eceunBarOIIMX MTPENoIaBaHle y4eOHOro NpeaMeTa, Kypca, JUCUUIIIMHBI
(Monyns);



o cpencTB o0ydeHus U BocnuTaHus. BeiOop cpencTB oOyueHus: U BOCIUTAHUS
ompeaensiercs cnenudukoi conepkanus u GopMoi opraHu3aluu
0o0pa30BaTeNbHON AEATEIBHOCTH.

2.3. Ilononuenue yueOHOro oHIa 00ECIIEUNBAETCS 3a CUET CPEACTB (heaepanbHOro,
PETMOHAJIBHOTO, MYHULIMIIAJIBHOTO 010 1KeTOB (CcT.35, 1.2 PenepanbHOro 3akoHa «O06
oOpazoBanuu B Poccuiickoit denepanny); NHbBIX HCTOYHUKOB, HE 3aITPEIICHHBIX
3aKOHOJIATEILCTBOM PD, B T.4. 6€3BO3ME3THOTO MOKEPTBOBAHUS (DU3UUECKUMU W/UITU
IOPUAMYECKUMU JTUIIAMHU.

2.4. B nensx obecrnieueHust 00ydaronmxcs yueOHUKaMu, y4eOHBIMU MTOCOOUSMU HIKOJIA
MO>KET B3aUMOJICHCTBOBATH C IPYTUMH 00I111€00pa30BaTEIbHBIMU OPTaHU3AIUSIMU
paiioHa, YmpaBiieHHeM 00pa30BaHUs.

2.5. HenocpeacTBeHHOE PYKOBOACTBO M KOHTPOJIb PA0OTHI IO CO3/IaHUIO U
CBOEBPEMEHHOMY NOIMOJIHEHNUIO OMOIMOTEUHOTO (POH/IA IIKOJIbHBIX Y4EOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEILHON OpraHU3aIUH.

2.6. Jlonmyckaercsi UCIIOJIB30BaHUE YU4EOHO-METOANUECKUX KOMIUIEKTOB, BXOSIINX B
®denepanbHbIi epeyeHb YYeOHUKOB, COTJIaCOBaHHBIX Ha Ilegarornuyeckom cosere u
YTBEPKACHHBIX PUKA30M JUPEKTOPA LIKOJIBI.

2.7. 1ns 3ppexTuBHOM opraHu3anuu 00pa3oBaTeIbHON JEATEIbHOCTH UCIIONIb3YETCS
y4eOHO-MeTOoIMUeCcKOe 00ecTieUeHUE U3 OJJTHON MPEAMETHO-METOUYECKOU JIMHUH.
2.8. [Ipotiecc pabotel o hopmupoBanuio dhoHaa y4eOHON AUTEPATYPhl BKIIOYAET
CJICTTYIOIINE ITAIbIL:

o paboTa meJarornyecKoro KojuiekThBa ¢ deepanbHbIM IEPEYHEM YUCOHUKOB,
PEKOMEHJOBAHHBIX (IOMYIIEHHBIX) K UCII0JIb30BAHUIO B 00Pa30BaTEIIbHBIX
OpraHu3aIusIX;

e TIOJTOTOBKA CITMCKA YUCOHUKOB, INITAHUPYEMBIX K UCIIOJIH30BAHUIO B HOBOM
y4eOHOM TOJY;

o TMPEOCTABJICHHE CIIHCKA YyueOHUKOB [lemarornyeckoMy COBETY Ha COTJIaCOBaHUE
Y YTBEPKJICHUE;

o JIMAarHOCTHKA YPOBHS 00€CIIEYECHHOCTH 00YyUaloUMXcs yueOHO! TuTepaTypoi Ha
CJIEYIOIUN yueOHBIN IOl B COOTBETCTBUU C KOHTUHI€HTOM O0y4aroIuxcs,
COCTaBJICHUE MEPCIIEKTUBHOTO IJIaHA KOMIIEKTOBAHUS y4eOHOTO (hOHIa;

o odopmIleHHE 3aKa3a YYCOHUKOB M YU4€OHBIX MOCOOUN B COOTBETCTBUU C
YTBEPKJICHHBIM CITUCKOM YUY€OHHUKOB M IIJIAHOM KOMIUICKTOBAHUS;

o TIPOBEIEHHUE ayKI[MOHA U 3aKJIF0YEHHE JOr0BOpA C MOCTABIIMKOM O 3aKyIKe
y4eOHO JTUTEepaTyphl;

o TIIPUEM U y4YeT BHOBb MNOCTYNUBIICH YUEOHOU TUTEPATYPHI B OUOIHOTEKY.



2.9. bubmmoTreunsii (OH MTKOIBHBIX YYCOHMKOB YUYUTHIBAETCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO (POHJ1a IIKOJIbHOU OUOINOTEKH.

2.10. K 6ubnmuoreunomy ¢oHay ydeOHOU nmuTepatypsl (yueOHOMY (OHIY) OTHOCSTCS
y4eOHUKH, yueOHbIe TTocoOusi, opdorpaguyeckue cloBapu, MaTeMaTHYECKUE TaOJHIIbI,
COOpPHHMKHM YIPOKHEHUH M 3a7a4, MPAaKTHUKYMbI, KHUTH JJIs YTEHUS, XPECTOMATHH,
paboume TeTpaay, aTiiachl, KOHTYpHbIC KapThl B IEYaTHOM M JJICKTPOHHOM BHJIE,
COJIep’)KaHUE KOTOPBIX OTBEUaeT TPEOOBAaHUSAM TOCYJAPCTBEHHBIX 00pa30BaTENIbHBIX
CTaHIapTOB, (eaepaidbHBIX TOCYJAapCTBEHHBIX TpeOoBaHMUIl, 00pa3oBaTEIbHBIX
CTaHIApPTOB M CaMOCTOSATEIBHO YCTAHABIMBAEMbIX TpeOOBaHUM, OpraHU3ALMUIMH,
OCYIIECTBISIONUMHU 00pa30BaTeNbHYIO ACSITENbHOCTh, OECIUIaTHO MPEJOCTABISIOTCS B
M0JIb30BaHKE HA BpeMs MOIy4YeHUsI 00pa30BaHNs YIeOHUKH U yueOHbIE TOCOOUS, a TAKKE
y4eOHO-METOIUYECKUE  MaTepuaybl, cpeactBa  OOydeHHMs W BOCIUTAHUS.
00ecCreynBarIINX MPEEMCTBEHHOCTh U3YUYCHHUS JUCITUTUIMH U CUCTEMATU3UPOBAHHBIX T10
o0pa30BaTebHBIM 00JIACTSIM.

2.11. JoxymeHTHI, BKIIIOUaembie B GoHA OMOIMOTEKH, MapkupytoTcs. [Ipu aTom MoryT
OBITH UCIIOJIB30BAHBI IITEMIICNIN, KHI)KHBIC 3HAKU, UHIANBUYaIbHbBIE IITPUXOBBIE KOJIBI,
Ipyrue BU/IBI MapKUPOBKHU.
2.12. JlokyMeHThI MOCTyNalT B OMOIMOTEKY M BKIIIOUAIOTCS B OMOIMOTEUHbIN (HOH B
pe3ynbTaTe TOCTaBKHA 00S3aTEIBHOTO JK3EMIUISApa, TOKYNKH (TMOAMHUCKH, OOMEHa,
JapeHus, TOXKEPTBOBaHUSA, KOMUPOBAHUS OPUTHMHAIOB U3 (oHaa OUOIUOTEKH).
JIOKyMEHTBI, MOATOTOBJCHHBIC K TpHeMy B OMOIMOTEUHBIH (DOHI, IMOABEPTArOTCS

MEPBUYHOMN 00paboTke u VHIUBUTYAJIBHOMY YYETY.
2.13. JIokyMeHTbl NPUHUMAIOTCS MO NEPBUYHBIM YYETHBIM JOKyMEHTaM (HakJajHas,
aKT), BKJIFOYAOIINM CIIUCOK MOCTYTUICHU .

2.14. IIpueM TOKyMEHTOB, MOCTYMAIOIINX B OUOIMOTEKY O€3 MePBUYHBIX JOKYMEHTOB Ha
0e3BO3Me3THON  OCHOBE (00s3aTeNIbHBIE JK3EMIULSIPHI, JICTIO3UTHBIE HK3EMIUISIPhI
MEXIYHApOAHBIX OpraHu3aluii, O0e3BO3ME3/JHbIE IOCTYIJICHUS M3 HEU3BECTHBIX WU
AHOHMMHBIX ~ HCTOYHUKOB), oOQopmisercs akToM O TIpueMe JOKYMEHTOB.
2.15. Ilpuem [AOKYMEHTOB, NOCTYHAalOMMX B OMOIMOTEKY OT IOPHUAUYECKOTO,
¢u3znyeckoro Juua B BUAE Japa C YKa3aHMEM €ro Ha3HaueHus AJi1 MOIMOJIHEHHUS
oubimoreunoro ¢Gonma, oGopMIsLeTcsl TOrOBOPOM IMOKEPTBOBAHUS B COOTBETCTBUHU C
I'paxxnmanckum  kojgekcom  Poccuiickoi Odeneparuun - (CT. 574, 582).
2.16. Ilpuem JOKYMEHTOB OT YHTATENE B3aMEH YTEPSHHBIX M IPU3HAHHBIX
PaBHOIICHHBIMH yTPAa4eHHBIM, OQOPMIISIETCSI aKTOM O MpUEME JOKYMEHTOB B3aMeH
yTepsHHBIX. B akTe ykaspiBaeTcs (aMuiaus, WHHUIMAIBI YUTATeNs, CBEACHHUS OO0
YTEPSIHHBIX M3JIaHUAX (pPEerucTpallMOHHBIA HOMEp, KpaTkoe Oubmuorpaduyeckoe
ONMMCaHWEe  W3JaHUs, I[I€Ha) CBEICHWs O TMPHUHATBIX M3AaHMSIX  (KpaTkoe
oubnuorpaduueckoe onvMcaHue M3JaHUs, 1IEHA), MOAIMUCH YUTATENs] U MPUHUMAIOIICH
CTOPOHBI.

2.17. Yuér o6mbmumoreunoro (oHma ydeOHOU IMTepaTyphl OTpakaeT IOCTYIUICHUE,
BBIOBITHE, OOIYI0 BEeIMYMHY (poHAa Y4eOHUKOB, U CIIY>)KUT OCHOBOHM €ro MpaBUILHOTO
(dbopMupOBaHUS, IEIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHUS KOHTPOJIS 32
HaJTMIAEM u JBUYKCHUEM y4eOHHUKOB.



2.18. Ilpouecc ydera OubmuoreyHoro (ouga y4YeOHHUKOB BKIIOYACT: IPHUEM,
IITEeMIIeNIeBaHUEe, PETUCTPALIMIO TIOCTYIUICHUS, paclpeesieHHs 10 KjaccaM, BBIOBITHS, a
TaKKe  TOABEJEHHE  HTOTOB  JABIKEHUS  (GOHJAa M €ero  IPOBEPKY.
2.19. Bce omnepanuu 1o yueTy Npou3BOAATCS 3aBEAYIONTIM OHOIMOTEKON, CTOMMOCTHBIH
y4eT BenmeTcsi Oyxrairepuei, oOcimykuBaromend mkony. VHBeHTapuzamus y4eOHOTO
doHIa W cBepka JNaHHBIX OHOJIMOTEKHM W OyXraaTepuu MPOBOAUTCS E€KETOJHO.
2.20. Yyer yueOHOIl TUTEpaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U BEJETCS B
«Knure cymmaphoro yuera» (manee - KCVY) wm (unm) snextponHoM Buae. KCVY
y4eOHUKOB XPAHUTCS B oubnnoreke MOCTOSIHHO.

2.21. KCVY cocTouT U3 Tpex 4acTeu:

Yacme 1. Tloctynnenue B (ona. B 5Ty yacth 3amuchiBaeTcs 00II€e KOJIUYECTBO
MOCTYNMUBIINX YY€OHUKOB U UX CTOUMOCTD C 0053aTENIbHBIM yKa3aHUEM HOMEpPA M JaThl
CONPOBOJIUTENIBHOTO TIoKyMeHTa. Homep 3anucu exeronno HaunHaercs ¢ Ne 1 u ugér no
MOPSAKY MOCTYTUICHUH.
Yacmp 2. BeiObiTHe U3 hoHAa. B 9T0# yacTh 3anmuchiBalOTCS HOMEpa aKTOB HA CIIUCAHUE
y4eOHHUKOB C yYKa3aHHEM JaThl YTBEPKJIEHUS aKTa W OOIIET0 KOJIWYECTBA CIUCAHHBIX
y4eOHUKOB Ha 001Iyt0 cymmy. Hymeparus 3anuceit 0 BBIOBIBIINX WM3IaHUSIX U3 TOJla B
roJ1 MPOJOJIAKAETCA.

Yacms 3. WUtorm ydera nBukeHus (OHAOB. B TpeTbell yacTu 3amMChIBAIOTCA UTOTU
IBWKEHNA QOHIa VUEOHUKOB:
o 0O11ee KOJMYECTBO NOCTYNUBIINX YYEOHUKOB 3a TEKYIIHH roJl, Ha CyMMY;

o 00I11I€€ KOJMYECTBO BHIOBIBIITUX YYEOHUKOB 3a TEKYIIHI IO/, HA CyMMY;

o 001Iee KOJMYECTBO YUEOHUKOB, COCTOSIIIMX HA yuyeTe Ha | stHBaps
HOCJIEAYIOUIETO T0/1a, HA CYMMY.

2.21. nauBuayanbHblil (TPYNIOBOM) yYeT y4€OHUKOB OCYILECTBIISIETCS B KApTOTEKE
yuera y4eOHHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kaptouxe
YKa3bIBa€TCsl PErHCTPALMOHHBIA HOMep, OubOimorpaduueckoe ONnucaHue Y4eOHHKA,
CBEJICHUS O KOJMYECTBE TMOCTYNUBIIMX YYEOHMKOB C YyKa3zaHueMm LeHbl. [lpu
HEOJIHOKPATHOM MOCTYIUIEHUH Y4eOHUKA, HE UMEIOIEM OTJIMYUI, KpOME rojia U31aHus
U 1IEHbI, BCE MOCTYIUICHUS 3aHOCATCA Ha €AUHYI0 KapTouky. Ecnu ke B yueOHMKE
BHECEHBI JIONOJHEHUS U U3MEHEHHUsI, TO Ha HETo 3aBOAMTCS HOBast KapTouka. Kaprouku
PACCTaBJISAIOTCS B YUETHYIO KapTOTEKY I10 KJIaccaM, a BHYTPHU KJIACCOB — IO MPEIMETAM.
[locne cnucanus BceX Y4YEOHUMKOB KAPTOUKM  M3BIMAIOTCS U3 KapTOTEKH.
2.22. VdeTHble KapTOUKH Y4YEOHUKOB pPETHCTpUPYIOTCS B «JKypHanme perucrpanuu
YYETHBIX KapToueK OMOIMOTEeUHOTO (DOHA MIKOJBHBIX YUCOHUKOBY», KOTOPBIN BEIETCS
no oOpasily: HOMep MO MOPSAKY, Ha3BaHHWe, Kiacc, Ne akTa BBIOBITHUS KAapTOUKH.
2.23. Yyety noanexar Bce BUAbl YUeOHHMKOB U yueOHBIX mocoouii. Pabouune Tetpamy,
JAUIaKTUYECKNUE MaTepualbl, TaOJUIbl, IPONUCH, KOHTYPHBIE KapThl, aTJIAChl ABISIOTCA



JOKyMEHTaMu BpeMeHHoro xapakrtepa. Mx yder mpousBoautcs B «Terpamu yuera
JIOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.24. Ha mpuHSATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX IMPOW3BOAUTCS 3aIuCh,
IIOJITBEPIKAAIONIAs, YTO MOCTYUBIINE JIOKYMEHTHI IIPUHSATH B OMOIMOTEUHBIN (POH]T KaK
B 00BEKT 0C000 IIEHHOTO JABMKUMOTro umyiiectBa (nanee - OLIJIN) win kak B 0OBbEKT
HWHOTO JABMKMMOTO UMYIIECTBA.

2.25. llepBuuHble YyYeTHBIE JTOKYMEHTHI, MOATBEPXKAAIOINE (AKT TOCTYIJICHHUS,
nepealoTcss B OyXraiaTepuio sl BKIIOYEHUS B y4eT OubiamoredHoro Qouza.
2.26. ExxexBapTanbpHO, IIpH yciioBUM u3MeHeHus: cocraBa OLIJIM, cBenenus o6 obmem
KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (hOHA,
Kak OOBEKT 0CcO00 IIEHHOIO JBMKMUMOTO MMYIIECTBA, IEPEAAIOTCS YUPEIUTEINO.
2.27. B3aMeH yTEepsSHHBIX WU UCIIOPYCHHBIX YUYEOHHKOB MPUHUMAIOTCS IPYyTrUe KHUTH,
HEO0OXOJMMBIE IIKOJIE. YUYEOHUKHU, YTEPSIHHbIE M NPHUHITHIE B3aMEH, YUUTBHIBAIOTCA B
«Terpagu ydyera KHUI W JAPYTHX JOKYMEHTOB, IPUHATBIX OT 4YUTAaTEJIEd B3aMEH
YTEPSTHHBIX.

2.28. YyeT BKIIIOYAET perucTpaluio NOCTyIUIEHUsI JOKYMEHTOB B OMOJIMOTEUHBINA (POHT,
uX BBIOBITHA U3 (DOH/IA, UTOTOBBIE JaHHBIE O BETUUYHUHE (00BEME) BCEro OMOIMOTEYHOTO
(hoHa 1 ero nojipasiesioB, CTOMMOCTb (PoHA.

2.29. OcHOBHBIE TPEOOBAHUS, IPEABABIIEMBIE K VUETY ONMOIMOTEYHOTO (hOHIA:
e TIOJIHOTA U JOCTOBEPHOCTH YUETHOW MH(pOPMAITUH;

e ONEPATUBHOCTD;

e JIOKYMEHTHUPOBaHHOE O0(OPMIICHHE KAXKIOTO MOCTYIICHUS B (DOHIT M KaXKI0TO
BBIOBITHS U3 (HOH/A;

e COBMECTHUMOCTH IPUEMOB U (POpM yueTa, X HaJIS)KHOCTh MPU NapajlIeIbHOM
WCMOJIb30BaHWUH TPAJAUIIMOHHOW U aBTOMATU3UPOBAHHON TEXHOJIOTHUM yUeTa;

e COOTBETCTBHME HOMEHKJIATYpHI MIOKa3aTesei yueta GoHaa aHATOTHYHBIM
MOKa3aTeJIsIM TOCYIapCTBEHHON OMOIMOTEYHOM CTAaTUCTUKH.

3. IlopsiioK BbIAAYM M BO3BPATA Y4eOHUKOB

3.1. Ilopsnox nmosib3oBaHusl yueOHOM uTepaTypoit onpezensercs [lonoxenrem o
oubnuoteke, [IpaBunamu nonap3oBanust OuOIMOTEKOM U JaHHBIM [lonoxxennem.

3.2. K oOy4aronumcsi, 0CBauBaOIIUM OCHOBHBIE 00pa30BaTEIbHBIC TPOTPAMMBI B
npezaenax gpeaepanbHbIX roCyJapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

o oOyuaromuecs, 0OCBauBAIOIINE MPOTPaMMy HAYaJIBHOTO 00IIIETr0 00pa3oBaHuUs;

« oOyuarommecs, OCBaBAOIIKE POTPAMMy OCHOBHOTO 00IIIero 00pa3oBaHus;



o oOyuaroluecs, OCBaMBaoOIINe MPOrpaMMy CPEIHETo 00IIero o0pa3oBaHus.

3.3. lllxoma OecrutaTHO oOecreuynBaeT OOYYAIOMIUXCA Y4YeOHHUKaMU, YYEOHBIMH H
y4eO0HO-METOIMYECKUMH TTOCOOMSMH B COOTBETCTBUH C (heepabHBIM TIEpEUHEM
y4eOHUKOB, PEKOMEHJAOBAHHBIX (JOMYIICHHBIX) K WCIOJB30BAHHUIO TPU PEaTH3aIuU
UMEIOIIUX  aKKPEAUTAIMI0 00pa3oBaTENbHBIX MPOTpaMM  HAYajJbHOTO  OOIIEro,
OCHOBHOTO 0011ero, cpeaHero ooOmero oOpa3oBaHus B Tpenenax ¢eaeparbHbIX
rocyJapCTBEHHBIX 00pa3oBaTelbHbIX CcTaHAapToB. (OOecreyeHue 00yYaroOmUXCs
YKa3aHHBIMH HM3JIaHUSMH OCYIIECTBISICTCS 3a CUET W3JaHHM, MMeronmxcs B (oHme
HIKOJIbHOM OnOnnoTeku. bubnuoreunsiii GoHA €KEroaHO MOMOIHIETCS He0OX0IUMBIMU
yueOHUKaMH, y4eOHBIMU u y4e0HO-METOINYECKUMHU OCOOUSIMU.
3.4, YuebHas nuTepaTypa HCIOJB3YETCS HE MEHee 5 JIeT, HO MPU COOTBETCTBUU
OenepansHoMy  cTaHzaptry u  DenepalibHOMy  MEPEYHIO  YYEOHUKOB  MOMKET
ucrnosb3oBatbes 10 10 ner (mucbmo MuHuctepcTBa oOpasoBaHusi U Hayku PD ot
08.12.2011r. Ne MJ1-1634/03).
3.5. YueOHuku, yueOHbIe TOCOOUS U y4eOHO-METOIMYECKHE MaTepHUalibl, HEOOXOIUMbIE
0OyJaronIuMcst i1 OCBOCHUS yUeOHBIX MPEIMETOB, KypCOB, TUCIUATIINH 3a MPEeTaMu
(benepalibHbIX TOCYAaPCTBEHHBIX 00pPa30BaTEIbHBIX CTAHIAPTOB, POJUTENH (3aKOHHBIC
MIPEICTaBUTEIIN ) IpUOOpETAIOT CaMOCTOSATEIBHO.
3.6. /[ersaM-uHBamuMIaM M JAETAM C OrPAHUYECHHBIMH BO3MOKHOCTSAMH 3/I0POBbS,
oOydJaronuMmcsi Ha JOMYy II0 OCHOBHBIM 00III€00pa30BaTEIbHBIM IMPOTPAMMaM C
WCITOJIb30BAaHUEM  JWCTAHIIMOHHBIX  OOpa30BATCIBHBIX TEXHOJIOTHMA Ha TIEPHO/T
MOJTyYeHHUST 00pa30BaHUSI YYCOHHWKH TPEAOCTABISIOTCS B TOJIb30BAHUE OECIIATHO.
3.7. YueOHuku, ydeOHbIE MOCOOMS M Y4eOHO-METOAMYECKHE MaTepuaisl (paboumne
MIPOTPaMMBI, TIOYPOYHOE TUIAHUPOBAHUE, METOIMUYECKHUE TIOCOOUS U T.IN.) JJIA JIMYHOTO
MOJIb30BAHUSL YUUTEINS IIKOJIBI TPUOOPETAIOT caMocTosTeNbHO. Ecnu nanubie n3naHus
MMEIOTCS B HAJTMYMU B POHI€ OMOIMOTEKH, YUUTENS 00€CTICUNBAIOTCS UMU B €IUHUYHOM
AK3EMILISIPE OecraTHO.
3.8. VYueOHukH, ydeOHBIE U YYCOHO-METOJMYECKUE IOCOOHS MPEIOCTaABIISIIOTCS
0OyJaroIIUMCs MIKOJIBI B JTMYHOE MOJIH30BAHUE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJIUH
roJl HE3aBUCUMO OT TOTO, Ha KaKOW CPOK 00yUYeHHUS OHU paccuruTaHbl. BTopoit KOMIUIEKT
y4eOHUKOB MOKET OBITh BBIIaH TIO 3asBICHUIO POJUTENICH B CBSI3U C YXYIIICHUEM
3I0POBbSl OOYYaIONIETOCs MPU HAJUYUMU CBOOOJIHBIX SK3EMIUISIPOB B OHUOJIHOTEKE.
3.9. Ilepen wavyasiom y4eOHOrOo TOja OMONMOTEKAph BBIIACT YYCOHHMKM Ha KIIACC
KJIACCHBIM pyKoBojuTesiM 1-11 kiaccoB mo rpaduky, yTBEpKICHHOMY AUPEKTOPOM
mKoybl. Beimaua y4eOHOW IuTepaTyphl KIACCHBIM PYKOBOAMWTENSAM (UKCUPYETCS B
«Kuure Bpiaun y4€OHUKOBY» W TIOJITBEPIKIACTCS MOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOyuaromuecsi MIKOJIBI TMOJYy4aroT Y4eOHUKH M ydeOHble mocoOusi u3 (oHma
OMOIMOTEKN y KIIACCHBIX PYKOBOJUTENEH B Hauajae ydyeOHoro roja. Beimaua yueOHUKOB
1 Y4eOHBIX TOCOOUH poauTessiM 1-X Ki1acCoB 1 o0ydaronuMcest 2-9 kinaccoB PuKcUpyeTcs
KJIACCHBIMU pyKoBoauTensiMu B «BegoMocTu BbljauM M BoO3BpaTa Y4eOHHMKOBY» U
MOATBEPKIAETCS JIMYHOM MOAMUCKHIO OJTHOTO U3 POJUTENeH oOyuatomerocs B 1 kimacce, a



BO 2-11 kiaccax — IMUHOM noAnuchio odyyaronierocs. «BeqoMocTu Beljauu 1 BO3BpaTa
yueOHUKOBY» XpaHaTcs B onbnnoreke. Knaccuoie pykoBoautenu 1-11 kiaccoB mpoBOasT
Oecey-MHCTPYKTaX OOydYarolMXcsi CBOErO0 Kjacca M UX pPOAUTeNedl (3aKOHHBIX
MPEJCTABUTEIICH ) 0 MpaBUiIax MOJIb30BaHUS y4eOHUKaMU.
3.11. B uckmounTenbHbIX caydasx oOydaromuecs: (JOJKHUKH, BHOBb IPUOBIBIIKE, a
Takke Ui noaroroBku Kk OI'D u EI'D, Ha neTHee 00ydeHME) MONTy4arOT YYEOHUKH Y
oubnnorekaps. YueOHuku st noarotoBkd k OI'D u EI'D obyuaronmumes 9-x u 11-x
KJIACCOB M BHOBBH NPHUOBIBIIUM BBIJAIOTCS TOJBKO NPU HAIMYMM UX B OMOJIMOTEKE.
Brigaua HE0OXOAMMBIX y4YeOHMKOB Ha JIETHUH MepHoJ] (PUKCUPYETCS B UMTATEIHCKUX
dbopmymsipax noj JUYHYIO MO/IIUCH 0o0yyaroImmxcs.
3.12. Y4eOHuUKH MOTyT OBITh BBbIJAHBl KaK HOBBIE, TAK M HCIIOJIb30BaHHbIE paHee. B
TE€YEHUE OJTHOM HEeAeNn 00yJaroluecs T0JKHBI IPOCMOTPETh BCE YUEOHUKH U yueOHbIE
nocoOus, BBIAAHHBIE UM B JIMYHOE IoJib30BaHue. I[Ipu oOHapyxeHuHM Ae(eKTOB,
MEIIAINIUX BOCHPUITHIO y4eOHOro martepuana (OTCYTCTBUS JIUCTOB, MOPYM TEKCTA)
OOy4YaronIMiicss WJIM €ro poauTeNH (3aKOHHBIE MPEACTABUTENIN) MOTYT OOpAaTUTHCS B
OMOIMOTEKY /17151 3aMEHBI €r0 JPYTUM. YUEOHUK MOKET ObITh 3aMEHEH NP €r0 HATMYUU
B (poHne 6mbmoTeku. [1o ucTeueHnn yKka3aHHOTO CPOKa MIPETEH3UU 110 BHEITHEMY BHULY
U KayecTBy yudeOHMKa OHOIMOTEKONM HE MPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE 1e(EKThI B CAABAEMbIX YUEOHHKAX HECET TOT O0yYarOUIUiics, KOTOPBIN
UMU MIOJIB30BAJICSL.
3.13. B xonI1e yueOHOT0 rojia v Mpu nepexojie 00yJaromerocs B Te4eHne yueOHOro rojia
W3 IIKOJIBI B JPYTyI0 00pa30BaTENIbHYIO OpraHU3aIvi0 Y4eOHUKH, yuyeOHble mocoOus,
paboune TeTpaaud W yuyeOHO-METOJIMYECKUE MaTepuaibl, IPEJOCTaBIECHHbIE B JIMYHOE
MOJIb30BaHUE OOYYarOIIUXCs, BO3BpAIAIOTCA B OMOIMOTEKY IIKOIBL. B ciydae mopuu
WaM  yTepu  ydyeOHHMKA, y4eOHOro wWiM  y4eOHO-METOJUYECKOro  mocoOus,
MPEIOCTABIEHHOr0 OOyyaroleMycss B JUYHOE IO0JIb30BaHUE, POIAUTENN (3aKOHHBIE
MPEACTABUTENN) 003aHbl BOBMECTHUTH YIIEpO U BEPHYTh B OUOIMOTEKY HOBBIM yUeOHHUK.
3.14. O0yyaroiuecs BbIMYCKHBIX KJIACCOB MEPE]T MOTYyYEHUEM JOKYMEHTA 00 OKOHYaHUU
ITKOJIBI 00S13aHBI TOJIHOCTBIO PACCUMTATBCSA C OMOIMOTEKOH (MO OOXOJMHOMY JIHCTY).
3.15. Bo3Bpar y4eOHHUKOB B KOHIIE y4€OHOTO roja OCYIIECTBISETCA MO Tpaduky,
COCTaBJICHHOMY 3aBeNyIoIIe OMOIMOTEKON M YTBEPKACHHOMY JAMPEKTOPOM IIKOJIBI.
[Tprem y4eOHUKOB MPOU3BOAUTCS:

o 0T oOyuaroruxcs 1 — 8, 10 KJIaccoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

o oT oOyuaronuxcs 9 u 11 kiaccoB - 3aBenyroieit OuOINOTEKOW COBMECTHO C
KJIACCHBIMU PYKOBOIUTEIISIMHU.

Knaccusiii pykoBoautesns ooecnieunBaet 100% siBKy 00y4aronuxcs co BCeMU
y4eOHUKaMU B COOTBETCTBUU C TPaA(QUKOM.

3.16. OOyuaronuecs: 00s3aHbl CATh YYEOHUKH B IIKOJbHYIO OMOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUSIM IO UX HCIIOJIB30BAHHIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHMKOB U3 OHOJIHOTEYHOTr0 (pOHIA



4.1. Cpok uCroyib30BaHUs yueOHMKA HE MEHEE TISITH JIeT.
4.2. BpiObITHE VUEOHUKOB 13 (hoHIa OMOJIMOTEKU OPOU3BOIUTCS MO IIPUYNHAM:

¢ BeTXO0CTH ((PU3NYECKHUIl U3HOC);
o YCTapeJOoCTH IO COJEPKaHHIO;
o yTepe (C yKa3aHuEeM KOHKPETHBIX OOCTOSTETIBCTB YTEPH).

B akrte 0 BbIOBITHN (DUKCHUPYIOTCS CBEJICHUS 00 Yy4eOHHUKAX, HCKITI0YaeMbIX TOJIBKO IO
OJIHOW MIPUYHHE.

4.3. Cnucanue yueOHMKOB MPOBOJUTCS HE peke OJHOT0 pasza B roa. Ha xaxplil Bux
cnucanus («Betxue», «YcrapeBlIne M0 COAEPKAHUION, «Y TEPSIHHBIC YUTATEIISIMI )
COCTABJISIETCS aKT B 2-X DK3EMIULIPAX, KOTOPBIN IMOAIMUCHIBAETCS KOMUCCUEN U
YTBEPKIAETCS TUPEKTOPOM IKOJIbL. OAMH 3K3EMIUIAP aKTa XpaHUTCA B OUOIMOTEKE,
ApyToi nepenaercs Mo pacnucKy B OyXraiaTepuio, KOTopasi IPOU3BOAUT CIIUCAHUE C
OanaHca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH Y4€OHUKOB. CIIMCaHHBIE MO aKTY
y4eOHHKH CIAIOTCS B COOTBETCTBYIOIIME OPTaHU3AIMU 10 3aTOTOBKE BTOPUYHOTO
ChIpbs. JleHbru OT claun y4eOHUKOB BHOCSITCS Ha PACUETHBIN CUET IIKOJIBL.

4.4. BpiObITHE y4eOHUKOB U3 (OoHIA OMOIHOTEKH 0(DOPMIISIETCSI AKTOM 00 UCKITIOUEHUHN
U OTpa)kaeTcsl B KHUTE CYMMapHOI'0 y4yeTa, a Takke B KapTOTeKe yueTa y4eOHUKOB.
Br16bITHE YueOHBIX MaTepHaIoB BPEMEHHOTO XPAHEHUS TPOU3BOIUTCS B KOHIIE
KQJIEHJAAPHOTO rofla 10 aKTy C YKa3aHUEM IPUYHHBL: «MaTeprUall BDEMEHHOTO
XPaHEHHUSI.

4.5. AKTbI Ha cicaHUe YYEOHMKOB BU3UPYIOTCS YJI€HAMU KOMUCCUH 110 COXPAHHOCTHU
(oHA0B. 3aBU3UPOBAHHBIE AKThl YTBEPKAAIOTCS JUPEKTOPOM IIKOJIBI.

4.6. CnucaHHbIe MO aKTy YY€OHUKHU MOTYT OBbITh UCIIOJIb30BAHBI JIJIs1 U3TOTOBJICHUS
TUAAKTUYECKOTO MaTepHuaa, JUisl peCTaBpallMOHHBIX padOT WK MEepeAaroTCs
OpraHM3alMsIM I10 3arOTOBKE BTOPCHIPhs. YacTh yueOHUKOB, HAXOASIINXCS B
Y0BJIETBOPUTENBHOM COCTOSIHUH, ITOCJIE CIIMCAHUS MOKET BbIIABATHCS 00YUYaIOIIUMCS
JUTSl IOJTOTOBKH K DK3aMeHaM, MepeaaBaTbcs B yueOHble KAOWHEThI MJIA UCIIOJIb30BaHBI
JUISl PEMOHTA JIPYTUX YU€OHUKOB.

4.7. XpaHeHue CIMCaHHbIX yY€OHUKOB BMECTE C JIEUCTBYIOIIMMHU 3alPeIacTCs.

5. Y4er utoroB aBukeHusi 0M06Ja1M0TEeYHOr0 oHaa

5.1. Utoru aBmxenus (OHAOB MOJIBOASATCS B KHUT€ CyMMApHOTO y4eTa OMOIUOTEYHOrO
(dhoHna (MM APyroM perucTpe CyMMapHOIO y4eTa, IPUHATOM B OUOJIHNOTEKE) HA
OCHOBaHUH JTaHHBIX CYMMAapHOTO y4eTa O MOCTYIUICHUU U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBbie JaHHBIE UMEIOT YETHIPE 0053aTENbHBIX MOKA3aTeNs: COCTOSIIO Ha HaYallo
rojia, MOCTYIUIIO 3a T, BBIOBLJIO 32 TOJl, COCTOUT Ha KOHeIl rofa. IToroBesie JaHHBIE TIO
AJIEKTPOHHBIM CETEBBIM yJIaJICHHBIM JOKYMEHTaM MPEACTABISAIOTCS CIEIYIOIIMMHU
MOKa3aTeIsIMU YUETHBIX €MHHUIL: COCTOSIIO Ha Hayajo roja, ohopMIIeHO B AOCTYII B
TE€4YEeHHE IoJia, TOCTYI IPEKPaIIEeH B TEYEHHE I0J]a, COCTOUT Ha KOHEIl IoJa.



6. IlpoBepka HAIMYHUA TOKYMEHTOB OMOJINOTEYHOT0 (POHIA

6.1. O06s3arenpHasi HHBEHTAPU3AINS IIPOBOJIUTCS B CIEIVIOMINX CIIVYAIX:

e IIPU CMCHC MATCPHAJIbHO OTBETCTBCHHOI'O JIMIIA,
e IIPU BBISIBJICHHUU Q)aKTOB XUIICHUA WA ITOPYHN JOKYMCHTOB,

e B CIly4ae CTUXUHUHOTO O€ICTBUS, MOXKapa WK APYTUX YPE3BbIYANHBIX CUTYaIIHH,
BBI3BAHHBIX YKCTPEMAIBHBIMU YCIIOBUSIMU;

o 1mpu nepenaye houaa OUOIMOTEKH WM €€ YaCTH B apeH/y;
o TIIPU PEOPraHU3alMU U JIUKBUJAIMN OMOINOTEKH.

JUts IpoBeeHUs MPOBEPOK JUPEKTOPOM 00pa30BaTEIbHON OpraHnu3aluy Ha3HAa4aeTCsl
KOMHUCCHS, B COCTaB KOMHCCHHU JIOJDKEH BXOJIUTh NPEJCTaBUTENb OyXTaaTepuu.

6.2. IIpoBepka QoH/1a B IIJIAHOBOM MOPSAKE OCYIIECTBISECTCA OANH pa3 B 5 JET.

6.3. IIpoBepka Bcero (poHaa UM €ro0 YaCTH 3aBEPILLIAETCS] COCTABICHUEM aKTa O
pe3yJibTaTax MpPOBEICHUS POBEPKU HATMYMSI IOKYMEHTOB Yy4eOHOro (hoHIa U
MPUIOKEHUEM K HEMY CIIUCKA JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAHOBJIEHHON
IIPUYMHE.

B akTe GhukcHpyroTCs CBEIEHUS O KOJINYECTBE:

e JOKYMCHTOB yq€6HOFO (1)OHI[a 10 JaHHBIM Y4CTA,
e JTOKYMCHTOB, HMCIOIIHUXC B HAJIMYNHU,

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (POH/IE IO HEYCTAaHOBJICHHOM
IpUYHHE.

B akre Taxke yka3bpIBarOTCS HOMEP M J1aTa aKTa O IPOBEACHUM MTPEABIIYIIEN TPOBEPKH.
AKT ¢ IPUJIOKEHUEM CITACKA TOKYMEHTOB, OTCYTCTBYIOLIUX 10 HEYCTAHOBJIEHHON
MIPUYUHE, TOANMCHIBACTCS MPEICENATEIIEM U YWICHAMH KOMUCCUU U YTBEPKIACTCS
JUPEKTOPOM ILIKOJIBI.

6.4. IIpu BbIsIBIIEHUH B MpoIiecce MPOBEpKU (HOHIA OTCYTCTBYIOIIUX TOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJICHUSI BUHOBHBIX JIUMIL YOBITKU [0 HEJOCTAYE CIUCHIBAIOTCS B
COOTBETCTBUHM C JIEUCTBYIOIINM 3aKOHOATEIBCTBOM.

7. Jle1onpou3BOICTBO B OPraHu3anuu yyera 0udanoreqnoro ¢ponaa

7.1. Opranu3zaius paboTsl ¢ JOKYMEHTaMH 110 yueTy OubaunoreuHoro ¢ponaa
OCYULIECTBJISIETCS 1O MPABUJIaM BEJIEHUS JEJIOIPOU3BOCTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOJIEKAT IOCTOSHHOMY
XPaHEHMIO KaK JIOKYMEHTBI CTPOTOM 0T4eTHOCTH. [l0CTOSIHHO, 10 IMKBUAAIIUU
OMOIMOTEKH, XPAHATCS PErUCTPhl MHANBUAYAIBHOTO U CYMMApHOIO yyeTa I0KyMEHTOB
O6ubaroreyHoro ¢poHaa (perucTpalliOHHbIE KHUTH, UHBEHTAPHbIE KHUTY, KHUTH
CYMMAapHOI'O y4€Ta, yYeTHbIN KaTaJor U KaTaJOTH).

7.3. B COOTBETCTBUM C PaBUJIAMUA OPraHU3alMU TOCYIapCTBEHHOIO apXHUBHOTO Jieaa




VCTAHABJIUBAIOTCS CJEIVIONINE CPOKH XPAHEHUS JTOKYMEHTOB, 00€CIEYNBAOIIMX VIET
A COXPaHHOCTH (DOHIIOB:

e COMNPOBOJUTENbHBIC JOKYMEHTHI (HAKJIa/IHbIE, CUETA, OMIUCH, CTUCKHU Ha
MOCTYTAIONIYIO JIUTEPATYpy) — 3 roja;

o IIPUXOJIHBIE aKThl HA JUTEPATYPY, NOJIYUEHHYIO O€CIUIaTHO Wi 0e3
COIPOBOJIUTENILHBIX IOKYMEHTOB, — 3 To/1a;

o KHWIa y4eTa JINTEPATYPhI, YTEPSHHOU YNTATEIAMHU U IPUHATON B3aMEH, — 3 TOfa;

e AKTHI HA CIIMCAHWUE KHUT U MEPUOJINYECKHUX U3/IaHUM, YUETHbIE KAPTOUKH,
KHIDKHBIE (DOPMYIISIpBI CIMCAaHHBIX U3aaHuii — 10 ser.

7.4. 1o ncreyeHun CpOKOB XPaHEHUS YUETHBIE IOKYMEHThI MOJJIEKAT YHUUTOKEHUIO B
YCTaHOBJICHHOM IOPSIJIKE.

7.5. 1o okoHUaHUs ouepeHON NMPoBEpKH (POHAA XPAHATCA aKThI O pe3yIbTaTax
MIPOBEICHMSI POBEPKU HAJMUMSI JOKYMEHTOB OMOJIMOTEYHOTrO (POH[A.

8. O0ecneuenune cOXpaHHOCTH OMOTHOTEYHOI0 (POH/IA HIKOJIBbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (hoHIa 00eCcTIeUrBACTCS CO3JaHUEM ONTUMAIBHBIX YCIOBUI
XPaHECHMsI ¥ UCTIOIh30BaHMS YICOHMKOB, a TAKKE OXPAHOW WX OT MTOPYHU U XUIIECHUH.
8.2. XpaHeHune yueOHUKOB OCYIIECTBIISIETCS] COTJIACHO AEHCTBYIONUM MHCTPYKITUSAM 110
OXpaHe TpyJa U MoXKapHOU OE30MaCHOCTH.

8.3. ®oH/ y4EeOHHKOB pACMONIATaeTCsl U YYUTHIBAETCS OTAEIBHO OT OCHOBHOTO (hOHAA.
8.4. OTBETCTBEHHOCTh 32 OPTaHU3AIIUI0 COXPAHHOCTU (DOHAa YUEOHMKOB BO3JIaraeTcs
Ha JUPEKTOpa IIKOJIbI U 3aBEAYIOLIEr0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX YYEOHUKOB B TEUEHHE
y4eOHOTO0 T0J1a HeCYT 00yUaroIrecs, Moib3yromuecs 3TuM porgoM. OHH ke, TpU
HEOOXOJIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciiyuae yrepu wiv nmopuu yueOHUKA POAUTENH (3aKOHHBIE TIPEJICTABUTEIN )
BO3MEIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUHU C JICUCTBYIOIIMM 3aKOHOATEILCTBOM.
8.7. B 11ensx KOHTPOJIS 32 COXPAHHOCThIO YYEOHUKOB 00yJarolUMUCs 2 pa3a B roj
(ceHTsIOpB U ampestb) OUOINOTEKON TIPOBOSTCS BHIOOPOUHBIE PEUIBI IO TPOBEPKE
cocTosiHUs yueOHuKOB. CBEICHUS O pe3ysibTaTax peijia TIOBOJATCS 10 KJIACCHOTO
PYKOBOIUTEIISA, IPU HE0OXoauMocTH 110 3aBy4a 1o Y BP. Ilo pe3ynbraram npoBepku
COCTAaBJISICTCS aKT.

8.8. Kpurepuu 1o npoBepKe cOCTOSHUS Y4eOHUKOB:

o HaJIMYME 3aIMCHU O MPUHAJJIKHOCTH yueOHUKa 00y4aroleMycs;
¢ HaJHM4Me BCeX YUEOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIHCAHUIO YPOKOB);

o HajMuue 00JI0XKeK Ha yueOHUKaX;



o BHEIIHMM BUJ yueOHMKA (OTCYTCTBUE T'PSA3H, HAIMUCEH, TOMSTOCTEH, MOPE30B,
PBaHbIX CTPAHUL, IOBPEKICHUIN NEPEIIETOB B yUeOHUKAX );

e s 1 —4 KJIacCOB - HAIMYKE 3aKIIAJIOK.
9. IlpaBujia MoJIb30BAHUA YUEOHUKAMM JIVIsl 00YYAIOIIMXCS U POAUTEIeH

9.1. Obyuaromuecs UMEIOT MPABO MOJIY4YaTh YYCOHUKHU, TPETYCMOTPEHHbIE
o0pa3oBaTeNbHBIMU MPOrPaMMAaMH IIKOJIbI, BO BpEMEHHOE MOJIb30BaHKe U3 GoHIA
O6ubIMoTEeKN OECIIaTHO.

9.2. Y4eOHUKH BBIJIAIOTCS 00YUYaIOIIUMCS CPOKOM Ha OJIMH T'OJl, HE3aBUCUMO OT TOTO,
Ha KaKol CpoK oOyueHHUsl OHU paccuuTaHbl, 0€3 Mmpasa nepeaaud u npojaaxu. Bo3spar
y4eOHHUKOB IapaHTUPYETCA POJAUTEISAMU (3aKOHHBIMU MTPEACTABUTEISIMU ).

9.3. Y4yeOHUKHN MOTYT OBbITh BbIJJaHbl KaK HOBBIE, TaK U UCIIOJIb30BaHHBIE paHee.
[IpoOneMbl HEXBATKH YYEOHMKOB PEIIAIOTCS Yepe3 0OMEHHO-PE3EpBHBINA (DOHT IIKOJI
paiioHa (00J1acTHOTO LIEHTPA).

9.4. Ob0yyaromumecs JOJKHBI MOANUCATh KaXKblii y4eOHHK, MOTYyYEHHbIN 13 (GoHaa
IIKOJIbHOM OMOnnoTexku (yueOHbli roj, pamMumus, uMsi, Kiacc).

9.5. Y4yeOHUK 10JIKEH UMETh JOTIOJHUTEIbHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHUKax HeNb3d MUCATh, PUCOBATh, 3arM0ATh U BHIPHIBATH CTPAHULIBI U T.I.
9.7. Obyuaromuecs: 00s13aHbI BO3BpAIIaTh MIKOJbHBIE YYCOHUKU B OIIPSITHOM BHUJIE, T10
HEO0OXOJUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHuKM T0JKHBI BO3BpALIaThCsl B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE
y4eOHOTr0 ro/1a, 10 JETHUX KaHUKYIL.

9.9. Beinmycknuku (9,11 kmaccoB) 00s13aHbI pacCUUTATHCS ¢ OMOIMOTEKOM MO UCTECUCHUN
Cpoka 00yueHus (J10 TTOJTYISHHUS aTTecTaTa).

9.10. OGyuaromiuecs, BRIOBIBAIOIINE B TEUECHUE Y4€OHOTO TO/1a, 00s3aHbI CAATh
y4eOHHKH TIepe]l MOIyYeHUEM JTOKYMEHTOB.

9.11. B cimydae nmopuu Win yTepu y4eOHUKOB oOydJaromuecs: 00si3aHbl BO3MECTUTD UX
HOBBIMU WJIM PABHOLICHHBIMH 110 COTJIAaCOBAHUIO C 3aBEAYIOIIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTbH 3@ COXPAHHOCTb MOTYUYEHHBIX HIKOJIbHBIX YU€OHUKOB HECYT KaK
oOyuaroluecs, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTABUTENHN).

10. TpeOoBaHusi K MCNOJIB30BAHUIO U 00€CIICYCHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. OOyuaromiuecs: 00s13aHbl OEPEKHO OTHOCUTHCA K YUEOHHKAM, HE JI0MYCKaTh UX
3arpsi3HEHHS U TIOPYH, TPUBOAAIINX K MOTEepe HHGOPMAIINH, YXYIIIAFOITIX
yI0004YUTaEMOCTh, YCIIOBUS YTCHUS (TIOTEPS DIIEMEHTOB U300pakKeHMS, MSITHA,
IapanuHbl, OTCYTCTBHE OJHOM M 0OJIee CTPAHMII, CKIICHBAHKUE CTPAHUIL U
MOBPEXKICHUE TEKCTa WM WUTIOCTPALIUNA TTPU PACKPBITUH, AeopMarius,
MOTPENAaHHOCTh OJIOKA WJIU TeperieTa).

10.2. IIpu ucnosib30BaHUYU yueOHUKA MIEPBOTO T'OJ1a, OH JTOJDKEH OBITH CIaH B
HIKOJIbHYIO OMOIMOTEKY B OTJIMYHOM COCTOSIHUU: YUCTBIM, LIEIbIM, 0€3 MOBPEXKACHUHN U
MOTEPTOCTEN KOpelIKa, yrioB neperiera, 6e3 oTphiBa nepersiera ot 010ka.



10.3. Ilpu ucnonp30BaHnM y4eOHUKA BTOPOTO-TPETHETO T'0J1a, OH JOJKEH OBITh C/IaH B
IIKOJIbHYIO OMOJIMOTEKY B XOPOIIIEM COCTOSTHUM: YHUCTBIM, IIEJIBIM, JIOTTYCKAFOTCSI
HE3HAYUTETbHBIC TOBPEKACHHS: MOTYT OBITh HEMHOTO TIOTPETIaHbI YTOJIKY TIEperieTa,
KOpEIIOK (HO HE TTOPBaH).

10.4. ITpu ncnonb30BaHNN yUYeOHHUKA YETHIPEX-TIATH JIET, OH JTOJHDKCH OBITH CIaH B
MIKOJIbHYIO OMOIMOTEKY B YIOBJICTBOPUTEIHEHOM COCTOSIHIH, TIPUTOTHBIM LTSI
JaJIbHEHIIIETO MCITOJIB30BAHMS: YUCTBIM, JIONTyCKaeTCs HaphIB Kopemka (He 6oiee 1 cm.
OT Kpasi) U MeperieTa B MECTE €ro COSTUHEHHS ¢ OJIOKOM.

10.5. IIpu ucnosib3oBaHNM yueOHUKA IIECTH JIET U 00Jiee, OH JIOJDKEH OBITh C/IaH B
IIKOJIbHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIIBHOM COCTOSIHHH, TIPUTOTHBIM JISI
JaJIbHEHIIIETO MCIIOJIb30BAHMS: YUCTHIM, IOITyCKaeTCs HAJpHIB Kopenika (He 6ornee 2-3
CM OT Kpasi) U TIepeIuieTa B MECTE €ro COSAMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHUS TOJKHBI OBITh aKKYPAaTHO CKJICCHBI MPO3PavyHOi OyMaroi,
MO0 IIUPOKUM IMPO3PAYHBIM CKOTUECM.

11. OTBeTCTBEHHOCTb YYACTHHUKOB 00Pa30BaTeIbLHO AeITeIbHOCTH

11.1. IupexTop MKOIbI HECET OTBETCTBEHHOCTh 32 OPTraHU3ALMIO pa0OTHI 1O
CBOEBPEMEHHOMY IMOMOJHEHUIO OMOIMOTEUHOTO (hOHa MIKOJIBHBIX Y4€OHUKOB,
oOecrneueHre o0yvyaronuxcsi ydaeOHMKaMu, y4eOHbIMU TOCOOUSIMU, y4eOHO-
METOJIMYECKUMH MaTeprallaMy, CPEACTBAMHU OOYUYEHHsI U BOCITUTaHMSL.

11.2. 3amecTuTens UPEKTOpa MIKOJbI [0 y4eOHO-BOCTIUTATEILHOM paboTe onpeaessieT
MOTPEOHOCTH IIKOJIbI B YYEOHUKAX, COOTBETCTBYIOLIMX IIPOrpaMMaM OOydeHus,
OCYIIECTBIISIOT KOHTPOJIb 3a UCIIOJIb30BAHUEM IE€arornyeCKuMu pabOTHUKAMU B X0OJ1€
00pa3oBaTeNbHON 1€ATEIbHOCTH YYEOHUKOB, yU€OHBIX TOCOOUHI U yueOHO-
METOJIMYECKUX MAaTEPUAJIOB B COOTBETCTBUHU CO CIIUCKOM, OINPEIEICHHBIM IIKOJIOM,
COBMECTHO C YUUTEJISIMU U 3aBEAYIOLIUM OUOIMOTEKOM OCYIIECTBIISIET KOHTPOJIb 3a
BBITIOJTHEHHEM OOYJarOIIMUXCS €IMHBIX TPEOOBAHMIA 10 MCTIOIH30BAHUIO I COXPAaHHOCTH
y4eOHUKOB.

11.3. KimaccHbIe pyKOBOAUTENN HECYT OTBETCTBEHHOCTD 3a BOCIIUTAHUE Y
oOy4Jaronuxcst 0epe>XHOr0 OTHOIICHUS K y4eOHOM KHUTE, 32 COCTOSTHUE YUeOHUKOB U
y4eOHBIX TOCOOMIT 00YUAIONINXCSl CBOETO Kilacca B TEYCHUE Y4EOHOTO roja,
CBOEBPEMEHHYIO BbIJIauy (c/1auy) YUeOHUKOB, YUCHBIX U YU€OHO-METOIMUECKUX
nmocoOuii B OMOJIMOTEKY B COOTBETCTBUU C TpadUKOM, YTBEPKICHHBIM JUPEKTOPOM
IITKOJIBI.

11.4. 3aBeayronuii OMOIMOTEKON HECET OTBETCTBEHHOCTD 32 JIOCTOBEPHOCTD
nH(popManuu 00 00eCIeYeHHOCTH yUeOHUKaMU, Y4EOHBIMU TOCOOUSAMU U y4EOHO-
METOJIMYECKUMH MaTepruaiaMi 00yJaroInXCsl IIKOJIBI, 32 OPTaHU3aINI0 PaOOTHI
OMOIMOTEKHU 1O BbIau€ U BO3BpATy YU4EOHUKOB, yUeOHBIX TOCOOUN U yueOHO-
METOAMYECKUX MATepUaIOB 00yUYaIOIIUMHUCS, 32 COXPAHHOCTh OMOIMOTEYHOro PoHIa
y4eOHOM JINTEpaTYPHI.

11.5. PoauTenu (3aKOHHBIE MPEICTABUTENMN) O0Yy4AOUIUXCSI HECYT OTBETCTBEHHOCTbD 3a
COXPaHHOCTb MOJYYEHHBIX YU€OHUKOB, YUEOHBIX MOCOOUI 1 yueOHO-METOANYECKUX



MaTepHaoB U BO3MEIIAIOT UX YTpaTy WX NOpUy OMOIMOTEKE IIKOJBI.

11.6. Obyuaromuecs HECYT OTBETCTBEHHOCTH 32 COXPAaHHOCTh YUeOHUKOB, Y4eOHBIX
nocoOuii 1 yueOHO-METOINUECKUX MAaTEPUAIIOB, MOTYYEHHBIX U3 (DOH/IA MIKOIBHOM
OMOIMOTEKH.

12. 3aka0uYnuTeILHbIE MOJI0KEeHUS

12.1. Hacrosiiee lonoowcenue o wixonvHom oubiuomeynom gonoe, nopsioke e2o
Gdopmuposanus, yiema, UCNOIb308AHUS U 0DecnedeHus COXPAHHOCMU SIBISICTCS
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM, ITpuHUMaeTcs Ha [legarornyeckom coBeTe MIKOIbI U
yTBepkaercs (1100 BBOJUTCS B JCHCTBUE) MPUKA30M JTUPEKTOPA OpraHu3allii,
OCYULIECTBJISIONIEN 00pa30BATENBHYIO AEATEIBHOCTD.

12.2. Bce n3aMeHeHus U JOTIOJIHEHUS, BHOCUMBbIE B HacTosilee [lonoxenue,
0(OpMIISIFOTCS] B MUCBbMEHHOM (hopMe B COOTBETCTBUU JCUCTBYIOIINM
3aKOHOIAaTeNbCTBOM Poccuiickoit denepann.

12.3. Ilonoowcenue o bubnuomeurom gponde oOpazoBaTEILHON OpraHU3aIun
MIPUHAMAETCS Ha HEOIIPEAEIEHHBIN CPOK. M3Menenns u nononHenus K [lonoxennto
IIPUHAMAIOTCS B IOPSIAKE, TpEAYCMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.
12.4. ITocne npunstus [lonoxenus: (M U3BMEHEHUN U TONIOJIHEHUN OTAEIIbHBIX
IIyHKTOB U Pa3/eJiOB) B HOBOM peJakIMK MPEeAbIIyIIas peJakius aBTOMATHYECKH
yTPAuUBAET CUITY.

CoracoBaHno
Ha 3acegaHuu Ilegarornyeckoro coBeTa
[TpoTtokon ot 15.01.2024r. Ne 3
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