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IToJ10:keHne 0 MOpPAAKE BEACHUSA JUYHBIX 1€ paﬁoTHI/IKOB

1. O0mue moJio:KeHus

1.1. Hacrosimee lonoowcenue o nopsaoxe 8edenusi iuyHblx 0el pabomHUK08 OpraHu3alii,
OCYUIECTBJISIONIEH 00pa30oBaTEIbHYIO JEATEIbHOCTh, Pa3pabOTaHO B COOTBETCTBUHU C
®enepanbHbiM 3akoHOM No 273-D3 ot 29.12.2012 «O6 obpazoBanun B Poccuiickoi
@®enepaunn» ¢ u3MeHeHHsIMU Ha 29 nekalps 2022 roxa, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152 «O nepcoHanbHBIX TaHHBIX» ¢ U3MeHEeHUsIMU Ha 14 uronsa 2022 ropa,
VYkazom Ilpesunmenta ot 30.05.2005 No 609 «OO6 yrBepxknaenuu IlojoxeHuss o
MEPCOHANBHBIX JAHHBIX TOCYAApPCTBEHHOIrO ciaysxkamiero Poccuiickot denepauuu u
BEICHUM €ro JIMYHOro Jena», TpynoBeiM Kogekcom Poccuiickon @enepanuu,
KomextuBHBIM JIOTOBOPOM, YcraBom OpraHu3aIuu, OCYILIECTBIISOLIET
00pa30BaTeNbHYIO 1€ATEIbHOCTb.

1.2. Tannoe [TonoxkeHue onpeaensier NOPsSI0K BEACHUS JIMYHBIX JIe] MEAaroroB U MHbIX
COTPYIIHHKOB W PAOOTHUKOB IIKOJBI, OMPENesieT MOpPsA0K (OpMUPOBAHUS, ydeTa U
XpaHEHUs, BbIA4YM JUYHBIX JI€JI BO BPEMEHHOE MOJb30BaHUE, a TAK)KE OTBETCTBEHHOCTb,
npaBa pabOTHUKOB u JTUpEKTOpa oOpazoBaTeIbHON OpraHU3alluu.
1.3. Hacrosimee IlonoxxeHue yTBEpKIAeTCs NPUKA30M I1I0 IIKOJIE W SABJISETCS
00s13aTeNIbHBIM JIJI1 BCEX KATETOpUM IMENaroru4ecKux U JIPYyTuX COTPYAHUKOB IIKOJIBI.
1.4. Beaenue mnWYHBIX €N TMEJaroroB M COTPYJHUKOB IIKOJBI BO3JIaraeTcs Ha
CleNHAIUCTa 1O  KajapaM OpTraHu3allid, OCYIIECTBIISIONIE  00pa3oBaTeIbHYIO
NESATEeIIbHOCTD.

1.5. JInaHOE [1e710 — OCHOBHOM JOKYMEHT NIEPCOHATBLHOTO y4eTa, CoAepKanuii Hanboee
MOJIHBIE CBENEHUS O pPAOOTHUKE OO0pa30oBaTEIBHOW OpraHM3aIllid W €ro TPYIOBOM



NEeATeNIbHOCTH. B JHMYHOE €70 BHOCATCS CBEJCHHUS, CBS3aHHBIE C IMOCTYIUICHUEM Ha
paboTy M YBOJIbHEHUEM.

1.6. Ceenenus, coiepskalyecss B JMYHOM Je€Jie, OTHOCATCS K KOH(HIECHIUAIbHON
UHpOpMalMU, HMEIOT OrPAaHMYEHHBI JOCTYNl U pa3JalleHUI0 HE IOAJIexKar.
1.7. Jluunoe penmo Bexercs B TEYEHHWE BCEro Iepuoga padboTel pabOTHHKA.
1.8. BeneHue HECKOJBKMX JIMYHBIX JI€1 OAHOrO pPabOTHHKA 00pa3oBaTEIbHON
OpraHU3alliy HE JOIyCKAETCs.

2. ITopsinoxk popMupoOBaHUA THYHBIX €]l COTPYAHHUKOB

2.1. ®opmupoBaHHe JUYHOTO JeNa MEAaroroB M COTPYJHUKOB 0OIIe00pa3oBaTeIbHON
OpraHu3alK IPOU3BOIUTCS HEMOCPEACTBEHHO OCiE IpueMa B 00111e00pa30BaTeIbHYIO
OpPraHM3alMI0 WIH [EPEBOJA NE€JAaroroB U COTPYAHHMKOB M3 APYrod 00pa30oBaTENIbHOM
OpraHU3aLNH.

2.2. B COOTBETCTBUM C HOPMATHBHBIMHU JOKYMEHTAMM B JIMYHBIE JI€JIa IE€JAroroB M
COTPYJHUKOB OpraHM3alli{, OCYLIECTBISIONIEH 00pa30oBaTelIbHYI0 JI€ATEIbHOCTD,
BKJIaJbIBAOTCS CIIEAYIOIIUE JOKYMEHTHI:

J11s1 1IeJ1aroros:
o 3asgBJICHHUE O IIpHEME Ha paboTy;
e 3asgBJICHHE O COTJIACHM Ha 00pa0OTKY IIepCOHAJIBHBIX JaHHBIX I1€J1arora;
e CIpaBKa O HAJIMYMHU (OTCYTCTBUH) CYIUMOCTH U (Wian) dhakTa YrOJ0BHOI'O
IpecyIe J0BaHMs, BEIAHHOTO COOTBETCTBYIOIIMM OPTraHOM IIPaBOIOPSIKA;
¢ KOINHH IOKYMEHTOB 00 00pa30BaHNH;
¢ IIpUKa3 O MpueMe Ha padoTy;
e TPYIOBOH AOTOBOP (C MOCIEAYIOUIMM BKJIFOUCHUEM JOTIOJHUTEIIBHBIX COTJIAIICHUM
K TPYZI0BOMY JIOTOBOPY);
e TPYIOBYIO KHHUXKY;
e MeaMIMHCKas crpaBka 086-H:
e aHKeTa.
J11s1 paOOTHHKOB:
e 3asiBJICHHE O IpHUEME Ha PadOTYy;
o 3asgBJICHUE O COIJIACHM Ha 00pa0OTKY ITEepCOHAJIBHBIX JAHHBIX I1€JIarora;
e CIIPaBKa O HAJIMYUU (OTCYTCTBHHU) CYAUMOCTH U (W) hakTa YroJI0BHOIO
IIPECIICIOBAHNS, BELIAHHOTO COOTBETCTBYIONINM OPraHOM IIPaBONOPSJIKA;
e KOIMHU JOKYMEHTOB 00 00pa30BaHUU;
o IIpHUKa3 O MpueMe Ha pabdoTy;
e TPYIOBOH AOTOBOP (C MOCIEAYIOUIMM BKIFOUCHUEM JOTIOJHUTEIIBHBIX COTJIAIICHUM
K TPY/JI0BOMY JIOTOBOPY);
e TPYIOBYIO KHIXKY;
e MeIMIMHCKas crpaBka 086-H:
e aHKeTa.
Paborogarens opOpMIISET:
e TPYIOBOH JOTOBOP B ABYX 3K3EMIUISPax;
o IMpHKa3 O MpueMe Ha paboTy (0 mepeMeleHNH Ha APyTrue JOHKHOCTH);
o JMYHYIO KapToukKy Ne T-2;




e JIOJDKHOCTHYIO MHCTPYKIHMIO B ABYX 3K3EMILISIpax.
PaboTonaTenb 3HaKOMMT:

e C HOPMaTHUBHO-NPABOBBIMU JOKyMEeHTaMu IKOJbI (Y craBoM, KoekTuBHBIM
noroBopoM, [IpaBunamu Tpya0BOro pacopsika u Jp. JOKaIbHBIMHU aKTaMu);

e C JIOJDKHOCTHOW MHCTPYKIIUEH;

e TPOBOJUT BBOJIHBI MHCTPYKTAXK, MHCTPYKTAXK [0 OXpaHe TPYyAa, UHCTPYKTAXK MO
IPOTHUBOIIOKAPHON 0€30MaCHOCTH.

2.4. IlepBuyHoe 0hOpMIICHHE TUIHOTO JIeja MpeTyCMaTPUBAECT:

e TMPUCBOEHHUE JUYHOMY JIeJly HOMEpPA COTJIACHO KYpHAIIy yueTa JTUYHBIX J1eJT
(mpunoxenne Ne 1);

e TMPOCTABJIICHUE HA 00JIOKKE JIMUYHOTO Jiena (Tpuioxenue No 2) cienyrommx
PEKBU3UTOB: UHJIEKC Jeia (B COOTBETCTBUU C HOMEHKJIATYPOU 1€
00111e00pa30BaTEIbHON OpraHu3aluy; MoJIHOE HauMEHOBaHUE
0011e00pa3oBaTeNbHON OpraHu3alliy; HOMEp JIMYHOTO JieNia; haMuiiis UuMs
O0TYECTBO PAaOOTHUKA B UMEHHUTEIILHOM TAJIEKe; 1aThl — r0Jl HaYaya u rojt
OKOHYaHUA BEACHUS J€J1a; KOJINYECTBO JUCTOB; CPOK XPaHEHNS,

MIOMEIIEHHUE IOKYMEHTOB, TOJICKAIUX XPAHEHUIO B COCTaBE JIUYHBIX 1€, B
XPOHOJIOTUYECKOM MOPSIKE:

- BHYTPEHHSS OMUCH JOKYMEHTOB Jiena (mpuiosxenue Ne 3);

- IWYHBIA JTUCTOK TIO y4eTy KaJpoB (mpuioxeHus Ne 6);

- 3asBJICHUE O MpUEME Ha PaboTy;

- MpUKa3 o npueme Ha paboTy;

- TPYJIOBOM JOTOBOpP;

- corjacue Ha 00pabOTKy MEPCOHANIBHBIX JaHHBIX.

2.5. JIuCThl NOKYMEHTOB, IIOMEIIEHHBIX B IMYHOE JI€JI0, MTOJIEKAT HYMEPALIUH.

2.6. C nienbio obecreueHus HaJIeKalle COXpaHHOCTH JIMYHOTO JieJia Me1aroroB v
COTPYIHHUKOB 0011e00pa30BaTEIbHON OPraHU3alluy U yI00CTBa B OOpAIIEHUH C HUM MPU
(GhopMHUPOBaHUU TOKYMEHTHI TOMEIIAIOTCS B OT/ACNIbHYIO nanky. [Ipu yBoasHeHUn
paboTHHKA MPOIIMBAIOTCS HUTKAMU U CIAIOTCS B APXUB.

2.7. BHyTpeHHSss1 ONUCh TOKYMEHTOB, UMEIOIIMXCS B JIMYHOM JIeJie, JOJIKHA COAEPKaTh
CBEJICHUS O MOPSAIKOBBIX HOMEpPax, HAMMEHOBAHUSAX JOKYMEHTOB €14, KOJIMYECTBE
JIMCTOB, JaTax BKJIKOYEHUS IOKYMEHTOB B JIMYHOE JIEJIO U U3BITHUS U3 JI€JIa, a TAKKE KEM
U3BAT JOKYMEHT U 0 KaKOW IPUYMHE.

2.8. BHyTpeHHSss ONTUCh COCTABIISIETCS HA OTACIBHOM JIMCTE TI0 YCTaHOBJICHHOM (hopMme.
JIucTel BHYTPEHHEN ONMCH HYMEPYIOTCSI OTAEIBHO.

2.9. IIpu noaroToBKe JUYHBIX JeJ K Mepeade Ha XpaHEeHUE K BHYTPEHHEH OMUCcU
COCTABJISICTCS] UTOTOBAsI 3aMKUCh, B KOTOPOM yKa3bIBaeTCs IU(paMu U MPOIUCHIO
KOJINYECTBO BKJIFOUCHHBIX B HEE JIOKYMEHTOB U KOJUYECTBO JIMCTOB Jiea.

3. Ilopsaok BegeHMs JIUYHBIX JIeJI MearoroB U COTPYAHUKOB OPraHU3aluu,
OCYIIeCTBJIAKIIEH 00pa30BaTEIbHYIO 1eTeJIbHOCTD

3.1. JIuunoe nemno meaaroroB ¥ COTPYIHUKOB 00IIe00pa30BaTEILHOM OpraHu3aIuu
BEJIETCS B TEUEHHUE BCETO MEePHOo/Ia pabOThI KAXI0TO Me1arora U COTPYIHUKA B
0011e00pa3oBaTeNbHON OpraHu3allvy.

3.2. JlanpHelmee BeJEHUE JINYHOTO JeJIa EJAaroroB U COTPYIHUKOB
001e00pazoBaTenbHON OPraHU3aIluy MIPEeIyCMaTPUBAET TOMEIIICHHE B JIETI0




JOKYMEHTOB, 00pa3yIoluxcs B mpoiiecce padbodeil 1esaTeIbHOCTH U UMEIOIINX 3HAYCHHE
JUI TPYZOBBIX OTHOLIEHHIA:

¢ JIOTIOJIHEHUE K JIMYHOMY JINCTKY IO YY€Ty KaJIpOB;

o JIOTIOJIHUTENbHBIE COTJIAIIEHUS K TPYA0BOMY JOTOBOPY;

¢ KOIIMU MPHUKA30B I10 JINYHOMY COCTaBY, KOTOpPbIE KaCAOTCsI IEJar0roB U

COTPYJHHUKOB 00111€00pa30BaTeIbHON OpraHU3ally;
¢ OT3BIBBI JOJHKHOCTHBIX JIMI] O IIEArore U COTPYyAHUKE 00111€00pa30BaTEIbHON
OpraHu3alliy;

e KOIUU JJOKYMEHTOB O MOBBIIICHNU KBATU(UKALINN;

e KOMNUU CepTUPHUKATOB, TPAMOT;

e JIMCT — 3aBEPUTEIIb JIea (COCTABISIOT MIPHU CAAaY€ JUYHOIO JeJa B APXUB);

e UHBIC TOKYMEHTHI.
3.3. B nensix obecrieueHust KOHTPOJISE 32 COXPAHHOCTBIO U aKTYaJIbHOCTBIO TUYHBIX JIET B
o011e00pa3oBaTeIbHON OpraHU3aliK eKeroHo (He noszaHee | kBaprana rona,
CJIEYIOILIETO 32 OTYETHBIM) IPOU3BOJUTCS MPOBEPKA UX HATMYMS U COCTOSTHUSI.
3.4. ExeroaHyto npoBEpKY COCTOSIHUSI IMYHBIX €]l HA IPEAMET COXPAaHHOCTU
BKJIFOUEHHBIX B HETO IOKYMEHTOB IIPOBOJIUT CHEIMAIbHO co3aHHas komuccus. O
IIPOBEJCHHBIX NPOBEPKAX JAETAETCS OTMETKA B JIUCTE O PE3YJIbTaTaX €XEroAHON
IIPOBEPKU COCTOSTHUS M HAJMUUS JIUYHOTO Jiena (mpuitoskeHue Ne 5) U coCTaBIseTCsl akT.
Pe3ynbTarhl NpoBEpKH JIMYHBIX JIE] B 00s13aTEIIbHOM MOPSAKE TOBOIATCSA A0 JUPEKTOPA
0011e00pa3oBaTeNbHON OpraHu3aluu.
4. llopsinok y4éTa U XpaHeHUsl JUYHBIX J1eJ NearoroB U COTPyAHUKOB
OPraHM3alMu, OCYHIECTBIAIONIEH 00Pa30BaTe/IbHYIO 1eATeJIbHOCTH
4.1. XpaHeHHUE U yUEeT JUYHBIX €] IEJAaroroB U COTPYIHUKOB OPTaHU3aLINH,
OCYUIECTBJISIONIEH 00pa30BaATENbHYIO AEATEIbHOCTh, OPIraHU3YIOTCS C IEJIbI0 OBICTPOTO
1 6€301MO0YHOT0 TONCKA IMYHBIX JIE]T, 00ECTIEUeHNS UX COXPAHHOCTH, a TAKKe
oOecrnieueHrs KOH(UICHIMATBHOCTH CBEJCHUM, COlep KaluXcs B JOKYMEHTaX JIMYHbIX
7eJ1, OT HECAaHKIIMOHUPOBAHHOI'O JOCTYTIA.
4.2. JInuHble fena COTPYAHUKOB XpaHATCA B ceiide oOrieoOpazoBaTeIbHOM
OpraHu3alIiHy.
4.3. TpynoBble 1 MEIULIMHCKHE KHUKKH XPaHATCS OTIENBHO B ceilde.
4.4. JlocTyn K JIMYHBIM JieJIaM NEAaroroB U COTPYAHUKOB 00111€00pa30BaTEIbHOMN
OpraHM3alMi UMEIOT TOJBKO CEKPEeTaph, CIIELUAINCT MO KajJpaM, TUPEKTOP
0011e00pazoBaTeNbHON OpraHu3alny JM00 3aMECTUTENN JUPEKTOPA IPHU UCTIOJIHEHUN
00s13aHHOCTEN AUPEKTOpa 00IIe00pa30BaTEILHON OpraHU3alluH.
4.5. Cucremaru3anusi JUUHBIX JIEJ] M€1aroroB U COTPYAHUKOB 0011e00pa30BaTeIbHOM
OpTraHMU3aINH TPOU3BOIUTCS B aJI()aBUTHOM TOPSAKE.
4.6. JIuunble fena neAaroroB U COTPYAHUKOB 00111€00pa3oBaTelIbHON OpraHu3alii,
MMEIOIIUX TOCYIapCTBEHHBIC 3BaHUS, TPEMHUH, HATPaIbl, YICHbIE CTCTICHN U 3BaHU,
XPaHATCS IOCTOSIHHO, & OCTAJIbHBIX COTPYIHUKOB — 75 JIET C roJia YBOJIbHEHUS
paboTHHKa (B cOOTBETCTBUH ¢ [lepeyHemM TUMOBBIX yNpaBiIeHUECKUX TOKYMEHTOB).
5. IlopsiaoK BbIAAYH JUYHBIX €] BO BpeMeHHOe N0J1b30BaHue
5.1. Boigaua nuuHbIX €7 (OTAETbHBIX TOKYMEHTOB B COCTAaBE JJMYHOTO JIeIa) BO
BPEMEHHOE TI0JIb30BaHUE MPOU3BOAUTCSA C pa3pelICHHs TUPEKTOpa
0011e00pa3oBaTeIbHON OpraHU3aINH 110 3asBJICHUIO COTPYIHUKA OPraHU3alliH,



OCYIIECTBISIONIEH 00pa30BaTEeNbHYIO 1€ATEIbHOCTb.

5.2. Pabora (03HaKOMJIEHHE) C JJUYHBIMU JIEIAMH M€1aroroB U COTPYAHUKOB
0011e00pazoBaTeNbHON OpraHu3aliy MPOU3BOAUTCS B MPUEMHON AUpeKkTopa. B KoHIle
pabouero JHS ceKpeTapb WK CIEHUATUCT Mo KajapaM o0s3aHa yOeTuThCs B TOM, UTO BCE
JUYHBIE JIeN1a, BbIJaHHBIE BO BPEMEHHOE T0JIb30BaHUE, BO3BPAIICHBI HA MECTO XPaHEHUS
U €CTh JIU HEOOXOAMMOCTD JIJISl IPUHATHUS MEP K MX BO3BPAILICHUIO HIIA PO3BICKY.

5.3. dakT BbIJIaYU JIMYHOTO Jesia PUKCUPYETCS B KOHTPOJIBHOM KypHaJe.

5.4. I3bsiTHE OTACIBHBIX JOKYMEHTOB U3 JIMYHOTO JieJIa MPOU3BOIUTCS C pa3pelICHUs
IUPEKTOpa 00111e00pa30BaTeIbHON OpraHu3auu ¢ 0(hOPMICHHEM COOTBETCTBYIOIICH
3anucu B rpade «[Ipumedyanue» BHyTpeHHel onucu. [Ipu BpeMeHHOM U3BATUH
JIOKYMEHTA Ha €ro MeCTO (MEXy JIUCTaMU COCEAHUX JTOKYMEHTOB) BKJIQIbIBACTCS
CIIpaBKa-3aMECTUTENb C YKAa3aHUEM JIaThl U IPUUYUH U3BSITHUS C TOAMUCHIO JIUIIA,
BBIJIABIIIETO JOKYMEHT, U MOAMUCHIO JIUIA, MOJYYUBIIETO €r0 BO BPEMEHHOE
MOJIb30BaHUE.

6. OdopmiieHne JTMYHBIX J1eJ1 Nepe] caaveil B apXuB

6.1. OdopmiieHre TUYHBIX JI€T AJIs TIepeaur B apXUB MPOU3BOJIUTCS CIIEIIUATUCTOM T10
KajipaM o011e00pa3oBaTebHON OpraHu3aluy. JTa MPoIeaypa BKIOYALT:

o TOJIIMBKY (TIEpEIIET) J1eTa;

e YTOUHEHHE HyMepalliu JIUCTOB JIeJa;

e COCTaBJICHUE JHCTa-3aBepuTes (npuioxxenue Ne 8);

e cocTaBjeHUE (YTOUHEHHUE) BHYTPEHHEN OMUCH;

e BHECECHHME YTOYHECHUM B PEKBU3UTHI JTUIEBOU OOJIOKKH Jea.

6.2. JIucr-3aBepuTensb Aeia T0KEH NOANKMCATh €r0 COCTABUTEND, IIPU 3TOM JIEJIAETCS
pacimpoBKa JOJBKHOCTU U MOJIMCH, TPOCTABIIAECTCS AaTa. B mpoliecce UCmoab30BaHus
ApXUBHBIX JIOKYMEHTOB B JIUCTE-3aBEPUTENIE JAEIAI0TCSI COOTBETCTBYIOIINE OTMETKHU.
Ecnu neno noammro 6e3 nucTa-3aBepuTesisi, TO €ro CeyeT HaKJIEeUTh Ha BHYTPEHHIOK
CTOPOHY OOJIOKKH JIeTIa.

6.3. C nenpio obecrneueHnsi COXpaHHOCTH JIMYHBIX JIe] PEKOMEHTyeTCs:

e 00BENMHITH UHAUBHUAYATbHBIC TUYHBIC JIEJIa YBOJICHHBIX COTPYIHUKOB B OJIHY
00J105%KKy (00bETMHEHHOE JIETI0) C TAKKUM PACYeTOM, YTOObI 00BEM Jiesa (TomMa) He
npeBsbimai 250 TucToB (MMyTeM CHIMBKH MaTepUaaioB UHANBUAYATbHBIX JE] 110
ro/laM YBOJIbHEHUS);

e pacmoJiaraTh MaTepHaJIbl HANBUIYAIBHBIX JIe] B TIpeeax aeia (Toma) B
angaBuTHOM NopsKe (M0haMUIIbHO), OTAEIISASI MaTeprabl, OTHOCSIIUECS K
Pa3HBIM WHIUBUTYaJIbHBIM JICJIaM, YUCTBIM JINCTOM OyMaru ¢ ykazaHueM Ha HeM
dbaMmIMKM, UMEHU U OTYECTBA COOTBETCTBYIOIIETO YBOJEHHOIO Mejaarora u
COTpYJHHKA 00111€00pa30BaTeIbHON OpraHu3aIliy;

e CHaAOXaTh KaXJ10€ 00beAMHEHHOE JIeJI0 (TOM) BHYTPEHHEH OMHUCHIO C
nepevyrcieHueM GpaMuanuii, UMEH U OTYECTB M YKa3aHUEM HOMEPOB CTPaHHUII, B
npeaenax KOTOPhIX pacmoioKeHbl COOTBETCTBYIOIINUE IOKYMEHTHI.

6.4. [lepenaya TMYHBIX JEJ B apXUB OCYILIECTBIISIETCS HE MO3JHEE TPEX JIET MOCIE
3aBEPIICHUS UX B JCJIOMPOU3BOICTBE B COOTBETCTBHH ¢ rpadukom. [IpenBapurensHo
CeKpeTapeM, CIeIHAIMCTOM 10 KaJpaM MPOBEPSIETCS MOJTHOTA U MTPABUIILHOCTh
MOJATOTOBKY JIMYHBIX JIeT K Tiepenayue. BeIsiBIeHHbIE TIPU TPOBEPKE HETOCTATKH
YCTPaHSIOTCA CEKpeTapeM, CenruanucToM o kaapam. [lepenaya u npueM npou3BOASTCS



10 OMHUCH C MPOCTAHOBKON OTMETOK O HAJIMYWU JIMYHBIX JIE]I.
6.5. JIuuHble ena neaaroroB U COTPYAHUKOB 00111€00pa30BaTelIbHON OpraHu3alluu,
3aKOHUYEHHBIE JET0NPOn3BOACTBOM /10 1 auBapsa 2003 roaa, xpauarcs 75 net, nocie |
saBaps 2003 roga — 50 jet. JInunble qea AMPEKTopa, rIIaBHOro Oyxrajirepa
00111e00pa3oBaTeNbHON OpraHu3alii UMEIOT MOCTOSIHHBIN CPOK XpaHEHHUS.
7. OTBETCTBEHHOCTD
7.1. Ilegaroru u cOTpyAHUKH 00111€00pa30BaTEIbHON OpraHU3alMK 00s3aHbI
CBOEBPEMEHHO MPECTABIATh CEKPETAPIO WIH CIICIHAIACTY TI0 KaJpaM CBEICHUS 00
M3MEHEHHUH B IEPCOHAIBHBIX JJAHHBIX, BKIIFOYEHHBIX B COCTaB JIMYHOTO JeJIa.
7.2. Paboronaresb 00eCieunBacT:
e COXPAHHOCTH JIMYHBIX JIeJI TIEIarOTOB U COTPYAHUKOB 00111€00pa30BaTeIbHON
OpraHu3alluy;
e KOH(DUACHIIMATBLHOCTh CBEJICHUM, COIEPKAIIMXCA B JIMUHBIX JIeJIaX Me/1aroroB U
COTPYJHHUKOB.
8. IIpaBa padoToxaresss u padoTHHKA
8.1. Inst oGecriedeHus 3alUThl MEPCOHATBHBIX JAHHBIX, KOTOPBIE XPAHSITCS B JIMYHBIX
JieNiax MmeJaroroB U COTPYJIHUKOB 00111€00pa30BaTeIbHON OpraHu3alliy, MeJaroru U
COTPYIHHUKHU 00111e00pa30BaTeIbHON OpraHU3allid UMEIOT MPaBo:
e TIOJYYUTH MOJIHYIO HH(OPMAIHIO O CBOMX MEPCOHAIBHBIX JIAHHBIX U 00paboTKe
ATUX JaHHBIX;
e TOJIYYUTh CBOOOJHBIN TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM;
e TOJIYYUTh KOIHMH JTOKYMEHTOB, XPAHSIIIUECS B IMYHOM JIEJI€ U COJIepIKaIIUe
MepCcoHaJIbHbIC JaHHBIE.
o TpeOOBaTh UCKIIFOUCHUS WU UCIIPABIICHUS] HEBEPHBIX M HEMOJIHBIX IEPCOHATBHBIX
JTAHHBIX.
8.2. PaboTonarenb UMEET MpaBo:
o 00pabaThIBaTh MEPCOHATBHBIC JIAHHBIE TIEIATOTOB U COTPYIHUKOB
0011e00pa3oBaTeNbHON OpraHu3alliy, B TOM YKCIIE U Ha SJIEKTPOHHBIX HOCUTEIISX;
e 3aIPOCUTH OT MENAroroB U COTPYAHUKOB 0011e00pa30BaTENILHON OpraHu3aluu
BCIO HEOOXO0IUMYI0 HH(DOPMAITUIO JIJIs1 BEJCHUS JIMUHBIX JIe] U 00paboTKU
NEPCOHAIbHBIX TAHHBIX.
9. 3akI0uNTEIbHbIE MOJI0KEHUS
9.1. Hacrosiuee /lonoowcenue o nopsioke 6ederus IUUHbIX 0el paOOMHUKO SIBISIETCA
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, MpUHUMaeTcs Ha [legarorndeckoM CoBETE IIKOJIbI U
yTBepKaeTcs (JM00 BBOJUTCS B JICHCTBUE) IPUKA30M JUPEKTOpA OpraHu3alii,
OCYILIECTRIISIONIEH 00pa30BaTEeIbHYIO AEATEIbHOCTD.
9.2. Bce u3aMeHeHus U IONOJTHEHUs, BHOCUMBIE B HacTosee [Tonoxenue, opopmitsiroTes
B MMCHbMEHHOU (POpME B COOTBETCTBHUHM JICUCTBYIOIIUM 3aKOHOIATEILCTBOM Poccuiickoit
denepauum.
9.3. IlonmosxkeHre 0 MOPSAIKE BEACHHS JIMYHBIX JIe] pAOOTHUKOB 00pa30BaTEIHLHOM
OpraHu3alliy MPUHUMAETCA Ha HEONPEIeTIEHHbIN CPOK. VI3MEHEHUS U TOTIOTHEHUS K
[TonoxxeHuto MpUHUMAIOTCS B IOPSAKE, IPEyCMOTPEHHOM 11.9.1. HacTosIIero
[Tomoxenus.
9.4. Ilocne npunsitus [lonoxenus (UM U3MEHEHHUIN U TONOIHEHUN OTJAEIbHBIX TyHKTOB



Y Pa3/eJioB) B HOBOM PEeIAKLNU MPEABIYILAsl PEJAKIIMSI aBTOMATUYECKN YyTPAuYUBAET
CUILY.

COI''TACOBAHO:

Ha O6mmem cobpanuu coTpyaHukoB ['bOY «1O um. A-X. KagsipoBa»
ITpoTtokon Ne 1 oT « » 2024 T




IIpunoxxenne Nel
K TIOJIOKECHHUIO O TIOPSIIKE BEACHUS

JIMYHBIX ACJI paGOTHI/IKOB

Kypnan yuera nu4HbIX 1€

Ne Jara Qavmmus, | Tabems- | JomxkHOcTh | CTPyKTYp- Jaran Harta u [Mpumeyua-
/ odopmie- nms, HBIN (mpodec- HOE HOMEp HOMEDp HUE
I | HUSI JUYHOTO | OTYECTBO HOMeEp cus, rojpas;ie- NpuKasza npHUKa3za
Jena niearora u CreIHab- JICHUE (pacriopsi- (pacmopsi-
COTpYIHUKA HOCTB) KEHHS) O JKEHUS) O
neyjarora u npueme npeKparie-
COTpY/THHKA nearora u HUH
COTpyJOHHKA | (pacTopiKe-
Ha paboTy HUW)
TPYJ0BOTO
JIOTOBOPA C
MIe1aroroM u
COTPYIHUKOM
(yBONBHE-
HUW)
1 2 3 4 5 6 7 8 9




O00XKKa JIUYHOTO Jeia

donx Ne

Hupexc nena

[Tpwnoxxenne Ne2
K MOJIOXKCHHUIO O MOPSIIKE BEJACHUS

JIMYHBIX ACJI paGOTHI/IKOB

(Ha3BaHMe 00pa30BATEIbHON OpraHU3aLN)

JIMHHOE JAEJIO Ne

Jlata Hauana

(3aroJyIoBOK jena)

Jlata okoHUYaHMS

Ha JIUCTAX

XpaHUTh JIeT

donx Ne




BHYTPEHHA OIINCH

JIOKYMEHTOB Jiesia No

[Tpunoskenne Ne3
K MOJIOXKCHHUIO O MOPSIIKE BEJACHUS

JIMYHBIX ACJI paGOTHI/IKOB

Ne Nunexc Jara Haszpanue Howmep [Ipumeuanus
/0 | AOKyMEHTa | JOKYMEHTa JIOKyMEHTA JIMCTOB
nena
Uroro: JIOKYMEHTOB

KosnuecTBo 11MCTOB BHYTPEHHEN ONUCHU

OTBETCTBEHHBIN 32 KaJIPOBBIN yUET:

« »

(pamu 1 TPOTIHCHIO)

(rpamu 1 IPOITHCHIO)

(roAvcs)

202 rona




®.1.0.

[Tpwnoxxenne Ned
K MOJIOXKCHHUIO O MOPSIIKE BEJACHUS

JIMYHBIX ACJI paGOTHI/IKOB

J1OJDKHOCTB

JImunoe nemo Ne

Jata o3HaKOMJIEHUS
nejarora U COTpyJIHHUKa C
JUYHBIM JIETIOM

IToanuce neparora u
COTpYIHHUKA

OTMeTKH, TpUMEUYaHusl,
3aMeYaHus




ITpunoxenne No5
K MOJIOKEHUIO O TIOPSAKE BEACHUS

JIMYHBIX ACJI paGOTHI/IKOB

OTtMeTKa 0 pe3yJibTATaX €:KeroAHoi MPOBEPKH COCTOSIHUS

H HAJINYUA JTUYHOI'O JeJ1a

©.1.0.

JIOJDKHOCTB

JImunoe nemo Ne

JlaTa rmpoBepkH @®.11.0. unieHoB [Toanucn uneHoB Pesynbrar
KOMMCCUU KOMMCCUU MIPOBEPKH




1. ®amuus

[Tpwnoxxenne Ne6

K MTOJIOKECHUTIO O TOPAAKE BEACHUA

JIMYHBIX ACJI paGOTHI/IKOB

JIMYHBIN JIUCTOK 10 y4eTy KaJApoB

Nmsa

OT1uecTBO

2. Ilon

3. Tox, yncio u MecAll poKACHUS

4. MecTto poxaeHUS

5. I'paxxnancTBO

(cerno, nepeBHsi, rOpOJI, paiioH, 001acTh)

6. ObpazoBaHue

Ha3zBanue
y4eOHOTO
3aBEJCHUS U €T0

dakynbTe
T WIN
OTZEIEHUE

Tox
MOCTYTUUICHU
'

T'ox
OKOHYAaHU

Eciu ge
OKOHYMIT
, TO C

Kakyro
CIIELIMAIIBHOCT
b [TOJYYHUJI B




MECTOHAXO0XKIECH! S AU KaKoro pe3ynbTare
e yxozaa Kypca OKOHYAHUS
yIIen y4eOHOT0
3aBE/ICHMS,
yka3atb Ne
TUTUIOMA WJTH
YIOCTOBEpEHU
s

7. KakuMu MHOCTPAHHBIMU SI3bIKAMH BJIAJICETE

(4uTaeTe U IIEPEBOJUTE CO CIIOBAPEM, YHTACTE U MOXKETE OOBICHSTHCS, BllaJjeeTe CBOOOIHO)

8. YyeHas cTeneHp, y4UeHOE 3BaHHE

9. Kakue nmeere Hay4HbI€ TPYIbl U U300pETEHUS

10. Beinmoninsiemas padoTa ¢ Havayia TPyJ0BOM JeATeIbHOCTH (BKJIIOUas y4eOy B BBICIIUX
U CpPEIHUX CICHUAIBHBIX YYCOHBIX 3aBEJICHHUSIX, BOCHHYIO CIIY)KO0y W paboTy 110
COBMECTUTEIBCTBY)

Mecsi v ro JIOMKHOCTB C YKa3aHUEM MecToHaxo0XIeHUe
ypeKICHUS, OpTaHU3aIu1 SXKIICHUS
MOCTYTUICH yXxoJia yip > OP ’ yip ’
MPEINPUITHUS, A TAKKE OpraHu3alyvu,
U

MUHHUCTEPCTBA (BEIOMCTBA) MPEINPUSITUSA




11. I[IpeOriBanue 3a rpanuiieit (padora, cirykeOHasi KOMaHJIUPOBKA, MOE3/Ka C

nesneramuei)

Mecsan u rof

C KaKoro
BPEMEHHU

10 KaKoe
BpEMs

B kakoiut ctpane

Lenps nmpeObiBaHMs
3a TpaHuLEeH

12. Yuactue B BBIOOPHBIX OpraHax

MecTto BEIOOPHOTO
oprana

Hassanue B kauectBe

BBIOOPHOI'O OpraHa | KoOro BeIOpaH

I'on

M30paHusl | BEIOBITHS

13. Kakne nmeere npaBUTEIbCTBEHHBIE HATPAIbI

Kornma u xem HarpaxiaeH

14. OTHOIIEHUE K BOUHCKUM O0S3aHHOCTSAM ¥ BOMHCKOE 3BAHHE

Cocras

Pox Bovick

(KOMaH/IHBI}, MOJIUTUYECKUH, a[MUHUCTPATUBHBIN, TEXHUUECKUH U T. 1)

15. CemeiiHOE TOJIOKEHUE B MOMEHT 3aII0OJIHEHUSA JIMYHOTO JIUCTKA




(YJICHBI CeMBH, C YKa3aHHEM BO3pacTa)

16. JlomamHuii aapec

17. Ob6s13y10ch CBOEBPEMEHHO M3BEIIATh 000 BCEX M3MEHEHUSIX JaHHBIX, BKJIIOUCHHBIX B
JINYHBIN JINCTOK IO YYETY KAJAPOB.

« » 202  ronma




AHKETA

[Tpunoxenne No7

K MTOJIOKECHUTIO O TOPAAKE BEACHUA

JIMYHBIX ACJI paGOTHI/IKOB

dammnus

4098

OTtuecTBO

[arta poxnenus

1. I'paxxpancTtBo (ecnv HM3MEHSUIA, TO
YKaXXUTE, KOT/1a U IO KaKOW MPUYUHE)

2. OOpa3oBaHue, yuyeHasi CTeneHb (Koraa
U Kakue y4yeOHbIC 3aBEJICHUS] OKOHYMIIH,
HOMepa JurioMoB). CrenuaibHOCTh U
KBATH(PUKAIINS 110 JUTIOMY

3. KakumMu MHOCTpaHHBIMHU SA3BIKAMHU M
A3bIKAMHU HapOJ0B Pocculickon
denepaniy BIaJCETE U B KAKOW CTEIICHU
(unTaeTe W MOXKETE  OOBICHATHCH,
BJIaJieeTe CBOOOTHO)

4. BeimosiHsiemasi paboTa ¢ Hayaia TPYJIOBOM AEATEIHHOCTU (BKIIIOUYAs BOCHHYIO CIYKOY

1 paboTy 10 COBMECTUTEIHCTBY)

Mecsi v ro JIOMKHOCTB C YKa3aHUEM MecToHaxoXaeHue
YpeKACHUS, OpTraHU3alUN eXKACHUS
NOCTYILJIEH yxoaa yap > OP ’ yip ’
s MPEANPUSATHUSL, & TAKKE OpraHu3aluu,
MUHHUCTEPCTBA (BEIOMCTBA) MPEINPUSITUS

5. Bamu 6:m3kue poicTBeHHUKHU (KeHa, MY, OTEIl, MaTh, OpaThsi, CECTPHI)

CreneHb damunus, ums, I'on
poacTBa OTYECTBO POXKICHUS

Mecto paboThI,
JOJDKHOCTh

Anpec MecTa
JKUTEJIHCTBA




6. Jlomamuui aapec 151 HOMEP Tenedona

7. [Tacnopt WU JIOKYMEHT, ero 3aMEHS IO

(HOMED, cepusi, KeM ¥ KOT/Ia BbIJIaH)

8. JlomosHuUTENbHBIE CBEACHHUS, KOTOphie Bbl xkemaere cooOmuTh o0 cebe

10. Ha xakoi ypoBeHb 3apruiatel Bel paccuntsiBaeTe?

« » 202  ronma

(1OJKHOCTD OTBETCTBEHHOT'O 33 KaIPOBBIH yUeT) (mozamucs) (pacurpoBKa MOJITNUCH)



[Tpunoskenne Ne®
K MOJIOXKCHHUIO O MOPSIIKE BEJACHUS

JIMYHBIX ACJI paGOTHI/IKOB

JIMCT-3ABEPUTEJIb

nesa Ne

B nene nmpommTo u mpoHyMepOBaHO
JIMCTOB

(tmpamu U IPOIHCHIO)

¢ No o Ne , B TOM 4HCJIE:

JUTEpHBIE HOMEpa JUCTOB

IPOIyILIEHHbIE HOMEpa JHUCTOB

+ JMCTOB BHYTPEHHEH OIUCHU JHUCTOB
Oco0eHHOoCTH (PM3UYECKOTO COCTOSTHUS U Howmepa nucroB

dbopmMupoBaHus Jiena

OTBETCTBEHHBIN 3a

KaJpOBbIN ydeT

(moamuck) (pacum(ppoBKa MOAMKCH)

« » 202  rTonma
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